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CYNGOR CYMUNED LLANTRISANT
LLANTRISANT COMMUNITY COUNCIL

Parish Office Swyddfa’r Plwyf
Newbridge Road Heol Pontnewydd
Llantrisant Llantrisant
CF72 8EX CF72 8EX

01443 223796
office@llantrisant-cc.gov.wales
Clerc: Mr G E Hopkins JP BA(Hons)

01443 223796
office@llantrisant-cc.gov.wales
Clerk: Mr G E Hopkins JP BA(Hons)

Wednesday 4" December 2024

COUNCIL SUMMONS
TO: ALL MEMBERS OF LLANTRISANT COMMUNITY COUNCIL

YOU ARE SUMMONED to a meeting of LLANTRISANT COMMUNITY COUNCIL
to be held at 6.30pm on Tuesday 10" December 2024 at Llys y Cwm, Beddau.

The Agenda for the meeting is attached. The meeting will be accessible online pursuant to
the Local Government and Elections (Wales) Act 2021, and you may connect using the
following Zoom link:

https://usOéweb.zoom.us/j/83109769562

Meeting ID: 831 0976 9562

| should be grateful if you would confirm your attendance.
Yours faithfully,

MR. G. E. HOPKINS }.P.
CLERK TO THE COUNCIL

Gofalu am y Cymuned | Caring for the Community
Beddau / Llantrisant / Talbot Green / Tynant Page | of 72
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CYNGOR CYMUNED LLANTRISANT
LLANTRISANT COMMUNITY COUNCIL

THE ORDER OF BUSINESS FOR A MEETING OF
LLANTRISANT COMMUNITY COUNCIL TO BE HELD ON
TUESDAY 10™ DECEMBER 2024 AT 6.30PM AT LLYS Y CWM,
BEDDAU

AGENDA

ltem Page

1.  Apologies for absence
To receive any apologies of absence from Members.

2, Declarations of Interest
To receive disclosures of personal interests from Members in
accordance with the Code of Conduct.

3. Public Representations to the Council
To receive any representations from members of the public at the
discretion of the Chair.

4. Minutes of the Previous Meeting
To approve as a true record the Minutes of the Meeting of 5 to 11
Council held on 12*" November 2024, and note the Action Log.

5. Financial Matters
(i)  To receive and approve the accounts for payment for 12 to 14
December 2024;

(i) To receive and note the income and expenditure 15 to 18
accounts for November 2024.

6. Reports from the Finance and General Purposes
Committee
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To note that Minutes of the Finance and General Purposes
Committee held on Tuesday 26" November 2024; consider the
recommendations contained therein; and in particular to agree:-

(i)

(ii)

(iii)

(iv)

v)

(vi)

the virements recommended at Minute
FGP/24-25/07;

the fees and charges for 2025/2026 recommended at
Minute FGP/24-25/08 (i to iv);

that the estimates for income and expenditure at
Minute FGP/24-25/10 (v) be adopted as the Budget

for the Council for the financial year 2025/2026;

that the Precept levied by this Council for 2025/2026
for a Band D equivalent property be £62.00;

that the amended Financial Regulations of the
Council be adopted; and

that the amended Financial Risk Assessment of the
Council be adopted.

Internal Audit Recommendations (Implementation)
To note the Report of the Clerk and agree to the plan for
implementing the four recommendations of the Interim Internal

Audit report 2024/2025.

Reports from the Events and Public Engagement
Committee

To note the Minutes of the Events and Public Engagement
Committee held on Thursday 28" November 2024.

Talbot Green Former Youth Shelter site
To consider a proposal from Cllr David Myles for the replacement
of the former youth shelter in Talbot Green.

19 to 28

21

21 to 22

22 to 27

28

28

28

29 to 67

68 to 69

70
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10. Planning and Development Control
To consider any planning applications received by Rhondda Cynon 71
Taf County Borough Council since the last meeting.

10. Correspondence
To receive any correspondence to the Council, including:-

(i) correspondence from Beddau and Tynant 72
Community Library thanking the Council for its
assistance in running the Beddau and Tynant
Christmas event.

11. Urgent Items

To consider any matters which the Chair has determined
reasonably to be urgent.

MR. G. E. HOPKINS J.P.
CLERK TO THE COUNCIL
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LLANTRISANT COMMUNITY COUNCIL

MINUTES

OF THE MEETING OF LLANTRISANT COMMUNITY COUNCIL
HELD AT 6.30PM ON TUESDAY 12™ NOVEMBER 2024, AT
LLYS Y CWM, BEDDAU.

Present
Clir David Nicholas (Chair) Cllr Dr Catherine Preston
ClIr Julie Barton Cllr Adam Robinson
Cllr Ron Hunt Clir Ellie Townsend Jones

Clir David Myles

In Attendance

The Clerk to the Council (Mr. G. E. Hopkins J.P.)

FC/24-25/80 Apologies for Absence

Apologies were received from Clirs David Brown, Anne Callow, Mal Davies, Glynne Holmes,
Lynne Murdoch, Carys Romney and Paul Thomas.

FC/24-25/81 Declarations of Interest

Cllr Adam Robinson wished to declare that a member of staff being discussed under Minute ,
was a personal friend, and would not vote on the matter.

Clir Ellie Townsend Jones declared that she was a volunteer with the local branch of the Royal
British Legion, and did not vote on the matter determined under Minute

FC/24-25/82 Public Representations to the Council

No representations were made.

FC/24-25/83 Minutes of the Previous Meeting

The Minutes of the Meeting of Council held on 22" October 2024 were approved as a true
record, and the Action Log noted, with one correction:

(i) Clir Barton had in the previous meeting held on 8" October 2024 that she had
commented on Minute FC/24-25/65, proposing that Cllr Glynne Holmes identify
the officer at Rhondda Cynon Taf who had given him incorrect advice in relation
to the allocation of a grant, contrary to the advice of the Clerk to the Council.
This had not been minuted, and she had wished for it to be done so. There was
no dissent from those present, who agreed unanimously that this be written in to
the minutes.
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FC/24-25/84 Financial Matters
(i) The following accounts for payment were agreed to:-
VAT

BT 29.10.24 Broadband/Landline Bundle (All sites) £ 172.58 s
Function28 30.10.24  Web and email Provision £ 54.00 y4
Barclaycard 12.11.24  see attached sheet £ 612.52 -
Tesco Mobile 23.10.24 4 x mobile contracts £ 36.60 y4
Unity Trust 31.10.24 Monthly Charges (sept) £ 13.05 z
WGW [2.11.24  Interim Audit £ 449.92 y4
HMRC 12.11.24 Nl and Tax ( Oct) £ 329685 y4
Wages 15.10.24  Salaries (Oct) £ 10,793.76 z
SLCC 12.11.24 Membership SLCC (GH) £ 357.00 y4
Pensions [2.11.24  Pensions (Oct) £ 255522 z
Royal British Legion 12.11.24  Donation re Poppy Wreaths £ 100.00 o
RCTCBC 15.11.24 Rates £ 489.00 o
SSE 25.10.24  Electricity £ 78.16 f
RCTCBC 15.10.24 Rates £ 214.00 o
SSE 25.10.24  Electricity £ 46.84 f
SSE 25.10.24  Gas (sept) £ 67.96 f
INK signage 12.11.24  new signs £ 953.00

EDF [2.11.24  Electricity Beddau CC £ 184.98 f
SSE 01.11.24  Gas (sept) £ 424.77 f
Welsh Water 04.11.24  April to October water bill £ 88.23 o
SSE 22.10.24  Electric July to Sept £ 301.44 f
P) Saunders 27.11.24 Rent £ 633.00 s
Groundwork Services 12.11.24  Polycarbonate spar bus shelter £ 150.00 z
Country Timbers [2.11.24  bit and screws £ 11.92 s
TradeUK 12.11.24  Screwfix account £ 152.44 s
SSE 25.10.24  Electric Brynteg £ 69.13 f
Egan Waste 12.11.24  Skip Tynant £ 300.00 s
Blachere llluminations 17.10.24 |5 artificial Trees for shops £ 1,992.00 s
MERTS 12.11.24  First Aid Beddau Fair (2 years) £ 330.00 z
RCTCBC 12.11.24  Hire for Christmas Motifs (TG) £ 180.00 s
White Boxes 12.11.24  Print, design, deliver community consultation £  2,228.00 z
RCTCBC [2.11.24  Van Lease (sept) £ 58.38 s
Gallagher [2.11.24  Insurance both vans £ 1,519.06 z
Gallagher 12.11.24 Breakdown Cover £ 50.00 z
Radius 14.11.24  Trackers monthly payment £ 24.00 s
UK Fuels 06.11.24 Diesel £ 81.21 s
TOTAL _ £ 29,069.02

(i) The Income and Expenditure accounts to the end of October 2024 were noted.
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(i) It was agreed to give a donation of £100 from the Chair’s Allowance to the Royal
British Legion Poppy Appeal for the two wreaths laid on Remembrance Sunday.

FC/24-25/85 Annual Interim Report of the Internal Auditor

The Annual Interim Report of the Internal Auditor to the end of Quarter 2 was received and
noted by the Council, and the following recommendations were agreed to:-

(i) that the Clerk reviews the Council’s GDPR documentation and ensures that it
reflects current use of IT equipment, and that it also undertakes a Document
Impact Assessment that the assessment should be added to the Council’s Risk
Assessment portfolio, to be reviewed on an annual basis. Such action in this regard
would strengthen the Council’s internal Controls in this area.

(i) that, on the website the Minutes are published as stand alone documents, under
an appropriate heading for Full Council or Committee and the date of the meeting
to which the Minutes relate.

(i)  that the Council review its IT Security, in particular the use of appropriate
Antivirus, Malware and VPN software;

(iv)  to present, on a quarterly basis, the Council’s financial account reconciliation
statements for scrutiny and approval to either Full Council or the Finance & Policy
Committee.

FC/24-25/86 Staffing Matters

The Report of the Clerk was received and the following recommendations contained therein
agreed to:-

() that the General Maintenance Manager, pending satisfactory annual appraisals with
the Clerk, could receive an annual incremental rise to a maximum of Spinal
Column Point (SPC) 17.

(i) to change the contracted hours of the General Maintenance Manager to annualised
hours, averaging a 37 hour week from 1** April 2025.

(i) that the General Maintenance Officer be offered remuneration at SCP 8, with the
facility, pending satisfactory annual appraisals to receive an annual increment to a
maximum of SCP 12.

(iv)  to note the communication from One Voice Wales: “Local Government Services
Pay Agreement 2024/2025” detailing the affect of the agreement negotiated by the
National Joint Council for Local Government Services, and agree they be
implemented from 1 April 2024.

FC/24-25/87 Talbot Green Youth Shelter Proposal

Further to a proposal brought by Clir Myles, it was agreed in principle that the area which
had formally been the site of the Talbot Green Youth Shelter be redeveloped as a sitting area
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with four benches, floral displays and an interpretation board about the history of Talbot
Green, and agreed that the Clerk bring back costings for such a proposal.

FC/24-25/88

Planning and Development Control

() The following planning applications received by Rhondda Cynon Taf County
Borough Council since the previous meeting were noted: -
24/1008/TPO Complete removal of mature scrub oak tree on 52 High Street, Llantrisant,
boundary between the rear garden of 52 High CF72 8BR
Street and the Town Garage premises.
24/1044/FUL  Change of use from licensed premises to offices Cross Keys Hotel, Llantrisant,
(A3 to B1) CF72 8BR
24/0886/FUL  Full planning permission to allow for an  Unit 2B Dream Time Beds, Glamorgan
extension to Unit 2, external alterations to Unit Vale Retail Park, Talbot Green,
2-3, alterations to the customer car park and CF72 8RP
associated development
24/0462/FUL  Change of use to first floor from offices to 2 Rhondda Housing Department,
bedroom dwelling unit including proposed 85 Talbot Road, Talbot Green,
crossover and parking. CF72 8AE
(i) With regard to Planning Application 24/1044/FUL, it was agreed unanimously that
the Clerk should write to the Planning Department objecting to the application
on the grounds that the affect of the change of use to offices would bring about
an unacceptable level of additional demand for parking of cars and other vehicles
which could not be accommodated either within the curtilage of the property, nor
in the surrounding highways and the Newbridge Road car park.
Further, the premises was within the conservation area of Llantrisant, and the loss
of the porch of the Cross Keys public house would represent a degradation of the
historic facade of the building on High Street.
FC/24-25/89 Correspondence
() A compilation of thank you acknowledgements received from many of the
organisations which the Council had awarded Community Grants in 2024 was
received and noted with approval.
(i) Correspondence from the Beddau, Llantrisant and Talbot Green Food Hub was

read out by the Clerk, informing the Council that certain officers of the
organisation would be retiring at Christmas. The Clerk informed members that
he had sought from the current officers and the Chair the names of the new
officers of the organisation as soon as they were able to supply such information.
Members agreed that this would need to be clear before the consideration of the
process for setting the Council’s budget for 2025/2026.
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There being no further business the meeting was ended at 7.40pm.

CLLR DAVID NICHOLAS
CHAIR OF COUNCIL
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Accounts for the meeting - 10th December 2024 W
VAT account codes
OFFICE
BT 30.11.24 Broadband/Landline Bundle (All sites £ 172.58 s d/d | split | 101
Function28 31.12.24 Web and email Provision £ 5400 z slo | 4202 | 10l
Barclaycard 10.12.24 see attached sheet £ 2,214.98 - bacs | split
Tesco Mobile 22.12.24 4 x mobile contracts £ 36.17 | z d/d | 4205 | 10l
Unity Trust 30.11.24 Monthly Charges £ 2250 z d/d | 4215 | 101
PEAC 22.12.24 Copier Lease Qtr 4 £ 348.16 s
TTS 10.12.24 Copier Paper £ 67.70 s bacs | 4206 | 101
STAFFING
HMRC 10.12.24 NI and Tax ( Nov) £ 436247 | z | bacs| 4002 | 102
Woages [5.11.24 Salaries (Nov) £ 1230485 | =z | bacs| 4001 | 102
Pensions 10.12.24 Pensions (Nov) £ 3,30989 | z bacs | 4003 | 102
CAERLAN
RCTCBC 15.12.24 Rates £ 489.00| o d/d | 4050 | 20l
SSE 06.12.24 Gas £ 486.31 f d/d | 4061 | 201
SSE 26.11.24 Electricity (Oct) £ 95.32 f d/d | 4060 | 201
LLYS Y CWM
RCTCBC 15.12.24 Rates £ 21400 | o d/d | 4050 | 205
Welsh Water 25.11.24 Water May to Nov £ 50768 | z d/d | 4055 | 205
SSE 26.11.24 Gas (Oct) £ 121.19 f d/d | 4061 | 205
SSE 26.11.24 Electric (Oct) £ 50.84 f d/d | 4060 | 205
Chubb 10.12.24 Fire Safety Contract £ 390.42 s d/d | 4065 | 205
BEDDAU CC
Initial 10.12.24 Mats, nappy and Sanitary bins(2025) £ 819.38 s bacs 4065 203
SSE 27.11.24 Gas (oct) £ 32645 f | bacs | 4061 | 203
WORKS DEPOT
P) Saunders 27.12.24 Rent £ 633.00 ( s s/lo | 4073 | 308
OUTSIDE WORK
Braceys 10.12.24 Pallet of rock salt £ 38842 | s bacs | 4103 | 310
Country Timbers 10.12.24 Postmix, plywood, timber £ 51.84 s bacs | 4103 | 310
Leekes 10.12.24 outside work £ 24.13 s bacs | 4103 | 310
TradeUK 10.12.24 Screwfix account £ 144.10 s bacs | split
ALLOTMENTS
SSE 26.11.24 Electric Brynteg £ 55.24 f d/d | 4161 | 305
PROJECTS
JT Jump & Bounce 10.12.24 Christmas Events £ 300.00 | z bacs | 4153 | 106
RCT Community Win 10.12.24 Donation re concert £ 250.00 [ z | bacs| 4157 | 106
Masquerade 10.12.24 Stilt Walker, Face Painter £ 690.00 | z bacs | 4153 | 106
TTS 10.12.24 glue sticks £ 750 s bacs | 4153 | 106
Clearwell Ltd 10.12.24 School Christmas trees £ 720.00 s bacs | 4157 | 106
Gwynfa Camera Club 10.12.24 Photobook for time capsule £ 18296 | z | bacs| 4150 | 106
TRANSPORT
RCTCBC 10.12.24 Van Lease (Oct) £ 46.70 | s bacs | 4073 | 301
Radius 16.12.24 Trackers monthly payment £ 24.00 s d/d | 4071 | 301
UK Fuels 04.12.24 Diesel £ 81.21 s d/d | 4070 | 301
TOTAL £ 29,992.99
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Parget5of 72
Date 03/12/2024 Llantrisant Community Council 2024-25 Page 1
Time 13:30 Council Detail Report 30/11/2024
Actual Year Current Variance  Committed Funds % of
to Date Annual Bud Annual Total Expenditure Available Budget
INCOME
101 Administration
1011 Photocopying 53 100 47 53.1%
1110 Interest 3,591 3,500 (92) 102.6%
Subtotal 3,644 3,600 (44) 0 0 101.2%
103 Precept
1101 Precept 207,466 311,199 103,733 66.7%
Subtotal 207,466 311,199 103,733 0 0 66.7%
106 Projects
1105 Other income 258 0 (258) 0.0%
Subtotal 258 0 (258) 0 0 0.0%
201 Caerlan
1000 Hall Hire 5,849 5,500 (349) 106.3%
Subtotal 5,849 5,500 (349) 0 0 106.3%
203 Beddau Community Centre
1000 Hall Hire 9,934 9,000 (934) 110.4%
Subtotal 9,934 9,000 (934) 0 0 110.4%
205 Llysy Cwm
1000 Hall Hire 2,899 4,500 1,601 64.4%
Subtotal 2,899 4,500 1,601 0 0 64.4%
305 Allotments
1007 Penygawsi Allotments 0 50 50 0.0%
1008 Brynteg Allotments 0 81 81 0.0%
1009 Tynant Allotments 0 76 76 0.0%
1010 Pencoedcae Allotment 0 92 92 0.0%
Subtotal 0 299 299 0 0 0.0%
310 Outside Work
1012 Footpath Agency Agreement 0 835 835 0.0%
Subtotal 0 835 835 0 0 0.0%
TOTAL INCOME 230,050 334,933 104,883 0 0 68.7%
EXPENDITURE
101 Administration
4200 Photocopying 843 1,800 957 957 46.9%
4202 Computer Costs 2,737 2,750 13 13 99.5%
4204 Postage 0 80 80 80 0.0%
4205 Telephones 673 850 177 177 79.2%
4206 Stationery 144 300 156 156 47.9%
4210 Sundries 70 100 30 30 70.3%
4215 Audit Fees & Bank charges 1,883 1,200 (683) (683) 156.9%
4220 General Insurance 4,530 4,500 (30) (30) 100.7%
Continued over page
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Date 03/12/2024 Llantrisant Community Council 2024-25 Page 2
Time 13:30 Council Detail Report 30/11/2024
Actual Year Current Variance  Committed Funds % of
to Date Annual Bud Annual Total Expenditure Available Budget
4240 Elections 0 11,240 11,240 11,240 0.0%
4250 Contingency Fund 0 6,000 6,000 6,000 0.0%
4255 Office Equipment 226 1,509 1,283 1,283 15.0%
Subtotal 11,107 30,329 19,222 0 19,222 36.6%
102 Staffing
4001 Salaries 87,448 120,000 32,552 32,552 72.9%
4002 PAYE & NI Contributions 21,944 35,000 13,056 13,056 62.7%
4003 Pension contributions 17,129 27,000 9,871 9,871 63.4%
4010 Occupational Health 0 500 500 500 0.0%
4015 Training 1,217 4,209 2,992 2,992 28.9%
4020 Work wear 1,476 1,200 (276) (276)  123.0%
4025 Staff Expenses 0 300 300 300 0.0%
Subtotal 129,214 188,209 58,995 0 58,995 68.7%
104 Community Infrastructure Levy
4120 CIL Expenditure 0 272 272 272 0.0%
Subtotal 0 272 272 0 272 0.0%
105 Grants
4152 Beddau & Tynant Wards 7,850 10,000 2,150 2,150 78.5%
4154 General Grants 2,200 2,500 300 300 88.0%
4156 Talbot Green & Llantrisant 11,020 11,000 (20) (20) 100.2%
Subtotal 21,070 23,500 2,430 0 2,430 89.7%
106 Projects
4106 Defibrillators and Supplies 102 0 (102) (102) 0.0%
4150 Llantrisant Ward 2,561 6,500 3,939 3,939 39.4%
4151 Talbot Green Ward 0 5,544 5,544 5,544 0.0%
4152 Beddau & Tynant Wards 5,370 10,444 5,074 5,074 51.4%
4153 Events/Public Relations 4,931 7,500 2,569 2,569 65.8%
4155 Community Library 0 6,000 6,000 6,000 0.0%
4157 Christmas 2,829 12,045 9,216 9,216 23.5%
4158 Floral Displays 3,158 4,000 842 842 78.9%
4159 Charter of Friendship 1,005 5,678 4,673 4,673 17.7%
4167 Food Bank Donations 5,000 5,000 0 0 100.0%
4168 Llantrisant Guildhall 0 1,000 1,000 1,000 0.0%
Subtotal 24,956 63,711 38,755 0 38,755 39.2%
107 Councillors
4225 Chairs Allowances 950 1,465 515 515 64.8%
4226 Councillor Allowances 3,437 5,000 1,563 1,563 68.7%
4230 OVW Membership 2,677 2,700 23 23 99.1%
4231 Councillor Training 0 1,244 1,244 1,244 0.0%
4232 Travel & Subsistence 0 250 250 250 0.0%
Subtotal 7,064 10,659 3,595 0 3,595 66.3%
201 Caerlan
4050 Rates 3,911 5,000 1,089 1,089 78.2%
4055 Water Charges 255 600 345 345 42.5%
Continued over page
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Date 03/12/2024 Llantrisant Community Council 2024-25 Page 3
Time 13:30 Council Detail Report 30/11/2024
Actual Year Current Variance  Committed Funds % of
to Date Annual Bud Annual Total Expenditure Available Budget
4060 Electricity 578 1,000 422 422 57.8%
4061 Gas 1,351 1,500 149 149 90.1%
4063 Cleaning Materials 175 300 125 125 58.3%
4065 Maintenance Contracts 2,354 2,300 (54) (54) 102.4%
4066 Repairs & maintenance 503 1,800 1,297 1,297 27.9%
Subtotal 9,127 12,500 3,373 0 3,373 73.0%
203 Beddau Community Centre
4060 Electricity 1,048 1,500 452 452 69.8%
4061 Gas 2,968 2,000 (968) (968) 148.4%
4062 Broadband 259 360 101 101 71.9%
4063 Cleaning Materials 171 300 129 129 57.1%
4065 Maintenance Contracts 896 800 (96) (96) 112.0%
4066 Repairs & maintenance 1,943 2,003 60 60 97.0%
Subtotal 7,285 6,963 (322) 0 (322) 104.6%
205 Llysy Cwm
4050 Rates 1,708 2,200 492 492 77.6%
4055 Water Charges 485 750 265 265 64.7%
4060 Electricity 294 1,200 906 906 24.5%
4061 Gas 5901 1,500 909 909 39.4%
4062 Broadband 275 384 109 109 71.6%
4063 Cleaning Materials 174 300 126 126 57.9%
4065 Maintenance Contracts 2,000 1,800 (200) (200) 111.1%
4066 Repairs & maintenance 900 1,066 166 166 84.4%
Subtotal 6,427 9,200 2,773 0 2,773 69.9%
301 Transport
4070 Fuel 768 1,400 632 632 54.9%
4071 Repairs, Service, MOT 803 1,000 197 197 80.3%
4072 Road Tax 0 300 300 300 0.0%
4073 Rent 260 600 340 340 43.3%
4074 Insurance 1,599 1,500 (99) (99) 106.6%
4090 New Van Fund 0 9,296 9,296 9,296 0.0%
Subtotal 3,430 14,096 10,666 0 10,666 24.3%
305 Allotments
4160 Penygawsi Allotments 32 600 568 568 5.4%
4161 Brynteg Allotments 655 600 (55) (55) 109.1%
4162 Tynant Allotments 490 600 110 110 81.7%
4163 Pencoedcae Allotments 500 600 100 100 83.3%
Subtotal 1,677 2,400 723 0 723 69.9%
308 Workshop
4050 Rates 601 350 (251) (251) 171.8%
4055 Water Charges 170 400 230 230 42.5%
4060 Electricity 726 700 (26) (26) 103.7%
4062 Broadband 211 300 89 89 70.3%
4066 Repairs & maintenance 17 300 283 283 5.8%
4073 Rent 4,220 7,000 2,780 2,780 60.3%
Continued over page
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Date 03/12/2024 Llantrisant Community Council 2024-25 Page 4
Time 13:30 Council Detail Report 30/11/2024
Actual Year Current Variance  Committed Funds % of
to Date Annual Bud Annual Total Expenditure Available Budget
4074 Insurance 506 550 44 44 92.0%
4210 Sundries 41 100 59 59 40.7%
Subtotal 6,492 9,700 3,208 0 3,208 66.9%
310 Outside Work
4102 Machine Repairs & Spares 2,031 2,000 (32) (31) 101.5%
4103 Outside Work 1,501 3,000 1,499 1,499 50.0%
4105 Street Furniture 3,796 7,051 3,255 3,255 53.8%
4110 Outside Equipment 0 3,757 3,757 3,757 0.0%
Subtotal 7,327 15,808 8,481 0 8,481 46.4%
TOTAL EXPENDITURE 235,176 387,347 152,171 0 152,171 60.7%
Total Income 230,050 334,933 104,883 68.7%
Total Expenditure 235,176 387,347 152,171 0 152,171 60.7%
Net Income over Expenditure (5,125) (52,414) (47,289)
plus Transfer from EMR 2,356
less Transfer to EMR 0
Movement to/(from) Gen Reserve (2,769) (52,414) (49,645)
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CYNGOR CYMUNED LLANTRISANT
LLANTRISANT COMMUNITY COUNCIL

MINUTES OF THE MEETING OF THE

FINANCE AND GENERAL
PURPOSES COMMITTEE

HELD AT 6.30PM ON TUESDAY 26™ NOVEMBER 2024 AT LLYS Y CWM,
BEDDAU

Present
Cllr Ron Hunt (Chair) Clir David Nicholas
ClIr Julie Barton Clir David Myles
Clir Mal Davies Clir Dr Catherine Preston
Clir Paul Thomas Clir Adam Robinson

In Attendance

The Clerk to the Council (Mr Geraint Hopkins JP)

The Deputy Clerk and Responsible Financial Officer (Mrs Alison Jenkins)

Cllr Anne Callow (representing Beddau, Llantrisant and Talbot Green Food Hub)
Mrs Jane Ellis (Beddua, Llantrisant and Talbot Green Food Hub)

FGP/24-25/01 Apologies for absence

There were no apologies for absence. All members of the Committee were present.

FGP/24-25/02 Declarations of Interest

Cllirs Julie Barton and Catherine Preston declared that they were volunteers with Beddau and
Tynant Community Library

Cllr Adam Robinson declared that he was a volunteer with Llantrisant and Talbot Green
Together.

Clirs Nicholas and Myles declared that they were allotment holders.
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FGP/24-25/03 Beddau and Tynant Community Library Annual Report

A Report of the activities of Beddau and Tynant Community Library, along with a summary
of their accounts was received and noted in accordance with the agreement with the Library
reached at Minute FGP/23-24/76.

Members were pleased to note that 2025 would mark the tenth anniversary of the library

having been transferred from the local authority into the hands of the voluntary trust, and the
sixtieth anniversary of the establishment of the library.

FGP/24-25/04 Support for local food banks

Information was received from BLT Food Hub, Beddau Welfare and Salem Food bank and
considered in terms of the budget the Council may wish to set in respect of support for local
food banks in the financial year 2025/2026.

Members commented that they felt that the community, and particularly those in need within
it, would be better served by the various organisations having some time to discuss
cooperation and partnership.

Having spoken to their paper, and answered questions particularly on the BLT Food Hub, Clir Callow,
and Mrs Ellis left the meeting.

Members agreed to recommend that £5,000 be included in the budget for 2025/2026 for
this purpose, but felt that, given that resources were finite, by the time applications came in
during the next financial year, these organisations should be encouraged to prepare proposals
on the basis of increased cooperation.

FGP/24-25/05 Support for Llantrisant Guildhall

Members agreed in principle to include £1,500 in the budget for 2025/2026 for the Llantrisant
Guildhall to support the events it puts on throughout the year in the community. The Clerk
was authorised to discuss with the Guildhall the terms of the grant, which would include a
requirement for some prominent recognition of the Council’s support in the publicity
materials for these events.

FGP/24-25/06 Section 137 Letter (Expenditure Limit)

The letter from Welsh Government specifying the Section 137 expenditure limit for
2025/2026 was noted.

FGP/24-25/07 Year to Date Accounts
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The accounts for the year to the end of Quarter 2 were reviewed, and having considered the
recommendations from the Responsible Financial Officer the following virements were

agreed to:-
FROM TO AMOUNT

4250/101 | Contingency 4202/101 | Computer Costs £800
4250/101 | Contingency 4205/101 | Telephones £300
4215/101 | Audit Fees & Bank Charges 4220/101 | General Insurance £30
4010/102 | Recruitment/Occupational Health 4020/102 | Work Wear £300
4050/201 | Caerlan Rates 4050/308 | Work shop Rates £110
4050/205 | Llys y Cwm Rates 4050/308 | Work shop Rates £65
4074/308 | Workshop insurance 4050/308 | Work shop Rates £44
4066/308 | Workshop repairs 4050/308 | Work shop Rates £32

TOTAL £1,681

FGP/24-25/08

Draft Budget and Precept 2025/2026

The following represents the recommendations the Committee agreed to make to Full
Council:-

(i)

(ii)

that the hall hire charges be those in the following table:-

Standard Rate
Regular Hirer

Not for Profit
Rate

Party Booking
Block use of

Meeting Room
as Food Hub

CAERLAN HALL AND LLYS

Y CWM

Recommended £/hour

£11.50

£7.75

N/A

N/A

BEDDAU COMMUNITY

CENTRE

Recommended £/hour

£12.50
£11.50

N/A

£90

£150/ month

that the standing charges levied to the four allotments sites committees be those

as follows:-

2024/2025

2025/2026
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Penygawsi Allotments
Brynteg Allotments
Tynant Allotments

Penycoedcae Allotments

£50

£81

£76

£92

£51

£83

£78

£94

Page 22 of 72

(iii)  that the Assets and Operations Committee be asked to review the structure for
fees and charges for allotments in readiness for the following year’s budget

process;

(iv)  that charges for photocopying at the Parish Office be as follows:-

A4 A3
Black and white copies 5p |0p
Colour |0p 20p

(v) that the following estimates for income and expenditure be approved as the

Council’s Budget for the financial year 2025/2026:-

ADMINISTRATION

Budget Proposed
2024/25 2025/26
Photocopying £1,800 £1,800
Computer Costs £2 750 £3,300
Postage £80 £50
Telephones £850 £1,250
Stationery £300 £300
Sundries £100 £100
Audit Fees & Bank charges £1.200 £1.400
General Insurance £4.500 £4,700
Elections £3,000 £2,000
Contingency Fund £6.000 £6,000
Office Equipment £750 £1,000
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TOTAL £21,330 £21,900
COUNCILLORS Budget Proposed
2024/25 2025/26
Chair's Allowance £1,000 £1,000
Renumeration £5,000 £4,500
ovw £2,700 £2,800
Councillors Training £1,244 £500
Travel & Subsistence £250 £250
TOTAL £10,194 £9,050
GRANTS Budget Proposed
2024/25 2025/26
Llan and Talbot Green £11,000 £11,000
Beddau & Tynant Wards £10,000 £9,000
General Grants £2,500 £2,500
Llantrisant Guildhall £1,500
BATCL £6,000 £6,000
TOTAL £29,500 £30,000
PROJECTS Budget Proposed
2024/25 2025/26
Defibirillator Supplies £0 £300
Llantrisant Ward £3,000 £2,500
Talbot Green Ward £3,000 £2,500
Beddau & Tynant Wards £6,000 £5,000
Events/Public Relations £7,500 £6,000
Christmas £12,000 £12,000
Floral Displays £4,000 £4,000
Charter of Friendship £500 £250
Community Assistance £5,000 £5,000
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Beating the Bounds
earmarked £1,000 £1,000
TOTAL £42,000 £38,550
TRANSPORT Budget Proposed
2024/25 2025/26
Repairs, Service, MOT £1.000 £1.200
Road Tax £300 £360
Van Lease £600 £550
Van insurance £1.500 £1,700
New Van Fund £4.000 £4,000
TOTAL £8,800 £9,210
ALLOTMENTS Budget Proposed
2024/25 2025/26
Penygawsi Allotments £600 £600
Brynteg Allotments £600 £600
Tynant Allotments £600 £600
Penycoedcae Allotments £600 £600
TOTAL £2,400 £2,400
OUTSIDE WORK Budget Proposed
2024/25 2025/26
Equipment (repairs & spares) £2.000 £2.500
Outside Work £3,000 £3,000
Street Furniture £1.500 £2,000
Large Equipment £1,500 £1,500
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TOTAL £8,000 £9,000
WORKS DEPOT Budget Proposed
2024/25 2025/26
Rates £350 £1,000
Water Charges £400 £250
Electricity £700 £1,500
Broadband £300 £350
Repairs & Maintenance £300 £200
Rent £7,000 £6,500
Insurance £550 £560
Sundries £100 £100
TOTAL £9,700 £10,460
STAFFING Budget Proposed
2024/25 2025/26
Salaries £120,000 £135,000
PAYE &NI £35,000 £36,000
Penison Contributions £27,000 £29,000
Occupational Health/
Recruitment £500 £500
Training £2,000 £1,000
Work wear £1,200 £1,000
Staff Expenses £300 £300
TOTAL £186,000 £202,800
CAERLAN Budget Proposed
2024/25 2025/26
Rates £5,000 £5,400
Water Charges £600 £600
Electricity £1,000 £1,100
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Gas

£1,500 £2,500
Cleaning Materials £300 £300
Maintenance Contracts £2.300 £3,000
Repairs & maintenance £1.000 £1.500
TOTAL £11,700 £14,400
BEDDAU COMMUNITY Budget Proposed
2024/25 2025/26
Electricity £1,500 £2,200
Gas £2,000 £5,000
Broadband £360 £450
Cleaning Materials £300 £300
Maintenance Contracts £800 £1,200
Repairs & maintenance £2.000 £2.500
TOTAL £6,960 £11,650
LLYS Y CWM Budget Proposed
2024/25 2025/26
Rates £2.200 £2,300
Water Charges £750 £600
Electricity £1.200 £800
Gas £1,500 £1,200
Broadband £384 £450
Cleaning Materials £300 £300
Maintenance Contracts £1.800 £1.400
Repairs & maintenance £1.000 £2,500
TOTAL £9,134 £9,550
Budget Proposed
2024/25 2025/26
TOTAL EXPENDITURE £345,718 £368,970
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INCOME
Budget Proposed

2024/25 2025/6
Photocopying £100 £100
Precept £311,199 £336,100
Interest £3,500 £3,500
Penygawsi Allotments £50 £51
Brynteg Allotments £81 £83
Tynant Allotments £76 £78
Penycoedcae Allotment £92 £94
Footpath Agency Agreement £835 £835
Hall Hire Llys y Cwm £4.500 £1,000
Hall Hire Caerlan £5,500 £6,500
Hall Hire Beddau CC £9,000 £12,000
Grants
TOTAL INCOME £334,933 | £360,341

BUDGET EXPENDITURE 2025/26 | EARMARKED
RESERVES
Administration £21,900 £12,750
Councillors £9,050
Grants £30,000
Projects £38,550 £5,669
Transport £9,210 £9,296
Allotments £2,400
Outside Work £9,000 £6,809
Werks Depot £10,460
Staffing £202,800 £2,409
Llys y Cwm £9,550 £66
Caerlan £14,400 £1,050
Beddau CC £11,650 -£497
CiL £272
TOTAL EXPENDITURE £368,970
TOTAL EAR MARKED RESERVES £37,824
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(vi)  that it be made clear that the proposals for the use of ward project funds be
decisions of the whole council; and

(vii)  that the Precept levied by this Council for 2025/2026 for a Band D equivalent
property be £62.00.

FGP/24-25/09 Financial Regulations

A new set of Financial Regulations, in line with the model supplied by One Voice Wales, was
reviewed and it was agreed that they be adopted as the Financial Regulations of the
Council.

FGP/24-25/10 Financial Risk Assessment

The recommendation by the internal auditor, ““to present, on a quarterly basis, the Council’s
financial account reconciliation statements for scrutiny and approval to either Full Council or the
Finance & Policy Committee, “ was incorporated into the Financial Risk Assessment, and it was
agreed the revised document be adopted as the Council’s Financial Risk Assessment.

FGP/24-25/11 Independent Remuneration Panel for Wales

The Independent Remuneration Panel for Wales’ Report for 2025/2026 was noted by the
Committee.

There being no further business, the meeting was closed at 8.15pm.

CLLR RON HUNT
COMMITTEE CHAIR
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LLANTRISANT COMMUNITY COUNCIL
TUESDAY 10™ DECEMBER 2024

REPORT OF THE CLERK

INTERNAL AUDIT RECOMMENDATIONS:
IMPLEMENTATION PLAN

|. At the full Council meeting on 12" November 2024, the Council received and noted
the Annual Interim Report of the Internal Auditor. The audit was concluded as usual
at the end of Quarter 2.

2. The Audit concluded that in all areas there was substantial assurance, which is the
highest level of assurance sought of the Council’s governance and financial procedures.

3. There were four recommendations made by the auditor for improvements. They
were noted and agreed at Minute FC/24-25/85.

4. This paper informs Members of the measures recommended by the Clerk and the
Responsible Finance Officer to implement the recommendations of the auditor.

5. Council is asked to :-
() note the Report; and

(i) agree to adopt the updated GDPR policy.

6. Recommendation |

“that the Clerk reviews the Council’s GDPR documentation and ensures that it reflects
current use of IT equipment, and that it also undertakes a Document Impact Assessment
that the assessment should be added to the Council’s Risk Assessment portfolio, to be
reviewed on an annual basis. Such action in this regard would strengthen the Council’s
internal Controls in this area.”

7. | have reviewed the Council’s General Data Protection Regulation documentation and

would recommend that Council adopts the suite of policies contained within the
GDPR document at Appendix | to this report.

8. Recommendation 2
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“that, on the website the Minutes are published as stand alone documents, under an
appropriate heading for Full Council or Committee and the date of the meeting to which
the Minutes relate. “

9. The Minutes of all Council meetings are now published separately from the main
meeting bundles on our website. The full bundle containing all papers published for
council meetings (which include the minutes of the previous meetings) is still placed
on our website as they were before, but now the minutes also appear as stand-alone
documents.

10. Recommendation 3

“that the Council review its IT Security, in particular the use of appropriate Antivirus,
Malware and VPN software.”

I'l1. The Council currently uses Norton Anti Virus Software. | have reviewed our
subscription to this service and can confirm that we have the following in place:-
(i) Device Security: protection against viruses, malware, spyware, ransomware
and other online threats;
(i) Dark web monitoring;
(iii)  Social Media Monitoring for inappropriate or suspicious activity;
(iv)  Restoration support, access to an ldentity Restoration Specialist
(v) Secure VPN
(vi)  Cloud Backup
(vii)  Parental Control
(viii)  Stolen Wallet Assist

| have sought advice from our IT technicians, AD Computers, who feel the protections
we have in place are sufficient as far as can be reasonably assured for our purposes.

12. Recommendation 4

“to present, on a quarterly basis, the Council’s financial account reconciliation statements
for scrutiny and approval to either Full Council or the Finance & Policy Committee. *

3. This recommendation has been considered by the Finance and General Purposes
Committee, which has agreed an amended version of the Council’s Financial Risks
Assessment reflecting the auditor’s recommendation above. The Committee’s

recommendation is before the Council this evening in the Minutes of its meeting on
26™ November 2024.

MR. G. E. HOPKINS J.P.
CLERK TO THE COUNCIL
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s @AUDITING Sovrutions Lirp March 13th-16th 2023 g
(] o
DATA MAINTAINED BY AUDITING SOLUTIONS e
[ota Category Data Type Contains Sensitivity level (High/Medium/Low) 9-.
Personal Data :
ASL employees Employment contracts Yes High
Leave/sickness record Yes High
Discipline/Grievance record Yes High
Next of Kin details Yes Low
Accident/Injury record Yes High
Pension details Yes High
PAYE Yes Low
Contact details Yes Medium
Bank details Yes High
Job applications Yes Low
References Yes Low
Staff Appraisals Yes Medium
Performance Plans Yes Medium
Third Parties/ Address details No Low
Customers Email Addresses No Low
Engagement & Quotations No Low
Contact Contract of Engagement No Low
Complaints Yes Medium
Freedom of Information requests Yes High
Subject Access requests Yes High
Third Parties/ Digital or hard copy cashbooks Yes High
Customers Bank Statements Yes High
Audit Building Society Statements Yes High
' Term Deposit statements No High v
Tts; Cheque Books Yes High 03
—_ Electronic payment reports Yes High —_
g‘ VAT reports No Low o
= Journal reports Yes High 9-.
: Standing Orders No Low :
Financial Regulations No Low
External Auditor's Report No Low
Council & Committee minutes (gen) No Low
Staffing Committee minutes Yes High
Corporate Governance Questionnaire No Low
Purchase Orders No Low
Payment Invoices No Low
Payment & Salary Tester No Low
Grants & Donations No Low
Expense Claim forms No Low
Financial Risk Register No Low
Health & Safety Risk Register No Low
Operations Management Risk Regsiter No Low
Insurance policy/policies No Low
Playground reports - internal No Low
Playground reports - Independent No Low
Budget reports No Low
Precept determination budget No Low
Earmarked Reserve documentation No Low
Reserve Funds reports No Low
Variance reports No Low
Sales Ledger files Yes Medium
Sales Receipts No Low
Paying In Books Yes High
Sales Invoices No Low




Burials Register No Low
nJ Memorials Register Yes Medium
7'3 Allotments Register Yes Medium
: Lease Agreements Yes Medium

~ Petty Cash reconciliations No Low

= Petty Cash No Low

: Petty Cash receipts No Low

Debit/Credit Card statements No Low

Staff establishment list Yes High

Staff contracts Yes High

Staff Pay Award details Yes High

Payroll reports Yes High

HMRC RTI reports Yes High

HMRC Tax Code documents Yes High

Staff Pay Slips Yes High

Time Sheets / Overtime Approval Yes High

Pension Reports Yes High

Asset Register No Low

Loans acquired No Low

Loans issued Yes High

Investments No Low

Bank reconciliations No Low

Building Socieity reconciliations No Low

Investment Fund reconciliations No Low

Annual Analytical Review No Low

S.137 Reports No Low

Annual Return Data No Low

AGAR No Low

|A Programme No Low

Internal Audit Report No Low
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Data Protection Impact Assessment

,‘?@ Avuprrivg Sovurions Lirp March 13th-16th 2028
o o
LAWFUL BASIS FOR DATA RETENTION
L.«ta Category Data Type Purpose Data Function Legal Legal basis for Data Consent or
obligationto  retention prevaling
hold data legislation
ASL employees [Employment contracts HR Legislative Yes Contract Yes
Leave/sickness record HR Legislative Yes Employment Law Legislation
Discipline/Grievance record HR Employment records Yes Employment Law Legislation
Next of Kin details HR Employment records No Contract Yes
Accident/Injury record HR Health & Safety Yes H&S Legislation Legislation
Pension details HR Legislative Yes HMRC Legislation
PAYE HR Legislative Yes HMRC Legislation
Contact details HR Employment records No Contract Yes
Bank details HR Employment records No Contract Yes
Job applications HR Employment records No Contract Yes
References HR Employment records No Contract Yes
Staff Appraisals HR Employment records No Employment Law Legislation
Performance Plans HR Employment records No Employment Law Legislation
Third Parties/ Address details Management |Business Operations No Contract Not required
Customers Email Addresses Management |Business Operations No Contract Not required
Engagement & |Quotations Management |Business Operations No Contract Not required
Contact Contract of Engagement Management |Business Operations No Contract Not required
Complaints Management |Business Operations No Contract Not required
Freedom of Information requests Management |Business Operations Yes GDPR EU 2016/679 |Not required
Subject Access requests Management |Business Operations Yes GDPR EU 2016/679 |Not required
Third Parties/ |Digital or hard copy cashbooks Audit Accounting Records No Contract LAAA 2017, Reg 5
Customers Bank Statements Audit Accounting Records No Contract LAAA 2017, Reg 5
Audit Building Society Statements Audit Accounting Records No Contract LAAA 2017, Reg 5
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Term Deposit statements Audit Accounting Records No Contract LAAA 2017, Reg 5 I
) Cheque Books Audit Accounting Records No Contract LAAA 2017, Reg
% Electronic Payment records Audit Accounting Records No Contract LAAA 2017, Reg
VAT reports Audit Payments Procedures No Contract LAAA 2017, Reg
s Journal reports Audit Accounting Records No Contract LAAA 2017, Reg 5@
o Standing Orders Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg 59|
4 Financial Regulations Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg g
- External Auditor's Report Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg
Council & Committee minutes (gen) Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Staffing Committee minutes Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Corporate Governance Questionnaire Audit Corporate Governance Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Purchase Orders Audit Payments Procedures No Contract LAAA 2017, Reg 5
Payment Invoices Audit Payments Procedures No Contract LAAA 2017, Reg 5
Payment & Salary Tester Audit Payments Procedures No Contract LAAA 2017, Reg 5
Grants & Donations Audit Payments Procedures No Contract LAAA 2017, Reg 5
Expense Claim forms Audit Payments Procedures No Contract LAAA 2017, Reg 5
Financial Risk Register Audit Assessment & Management of Risk Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Health & Safety Risk Register Audit Assessment & Management of Risk Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Operations Management Risk Regsiter Audit Assessment & Management of Risk Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Insurance policy/policies Audit Assessment & Management of Risk Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Playground reports - internal Audit Assessment & Management of Risk No Contract LAAA 2017, Reg 5
Playground reports - Independent Audit Assessment & Management of Risk No Contract LAAA 2017, Reg 5
Budget reports Audit Budget setting & Precept determination No Contract LAAA 2017, Reg 5
Precept determination budget Audit Budget setting & Precept determination Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Earmarked Reserve documentation Audit Budget setting & Precept determination Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Reserve Funds reports Audit Budget setting & Precept determination Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Variance reports Audit Budget setting & Precept determination Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Sales Ledger files Audit Income Control No Contract LAAA 2017, Reg 5
Sales Receipts Audit Income Control No Contract LAAA 2017, Reg 5
Paying In Books Audit Income Control No Contract LAAA 2017, Reg 5
Sales Invoices Audit Income Control No Contract LAAA 2017, Reg 5
Burials Register Audit Income Control No Contract LAAA 2017, Reg 5
Memorials Register Audit Income Control No Contract LAAA 2017, Reg 5
Allotments Register Audit Income Control No Contract LAAA 2017, Reg 5
12
Lease Agreements Audit Income Control No Contract LAAA 2017, Reg 5 I
) Petty Cash reconciliations Audit Petthy Cash records & Credit/Debit cards No Contract LAAA 2017, Reg
% Petty Cash Audit Petthy Cash records & Credit/Debit cards No Contract LAAA 2017, Reg
Petty Cash receipts Audit Petthy Cash records & Credit/Debit cards No Contract LAAA 2017, Reg
3 Debit/Credit Card statements Audit Petthy Cash records & Credit/Debit cards No Contract LAAA 2017, Reg £
o Staff establishment list Audit Salaries & Wages No Contract LAAA 2017, Reg 59|
4 Staff contracts Audit Salaries & Wages No Contract LAAA 2017, Reg 5
- Staff Pay Award details Audit Salaries & Wages No Contract LAAA 2017, Reg s
Payroll reports Audit Salaries & Wages No Contract LAAA 2017, Reg 5
HMRC RTI reports Audit Salaries & Wages No Contract LAAA 2017, Reg 5
HMRC Tax Code documents Audit Salaries & Wages No Contract LAAA 2017, Reg 5
Staff Pay Slips Audit Salaries & Wages No Contract LAAA 2017, Reg 5
Time Sheets / Overtime Approval Audit Salaries & Wages No Contract LAAA 2017, Reg 5
Pension Reports Audit Salaries & Wages No Contract LAAA 2017, Reg 5
Asset Register Audit Asset Register(s) Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Loans acquired Audit Investments & Loans Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Loans issued Audit Investments & Loans Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Investments Audit Investments & Loans Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Bank reconciliations Audit Bank Reconciliations Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Building Socieity reconciliations Audit Bank Reconciliations Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Investment Fund reconciliations Audit Bank Reconciliations Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Annual Analytical Review Audit Financial Statements Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
S.137 Reports Audit Financial Statements Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Annual Return Data Audit Financial Statements Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
AGAR Audit Financial Statements Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
IA Programme Audit Business Operations Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
Internal Audit Report Audit Financial Statements Yes LAAA 2017, Reg 5 LAAA 2017, Reg 5
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Rata Protection Impact Assessment

-
dth December 2024 %
) o
N S
THIRD PARTY DATA ACCESS =3
Data Category Data Type Third Parties with which data is shared N
rSTaIT EMpIOyment CONtracts External Professional Advisers
Leave/sickness record External Professional Advisers, HMRC
Discipline/Grievance record External Professional Advisers
Next of Kin details Not shared
Accident/Tnjury record External Professional Advisers
Pension details External Professional Advisers, HMRC
PAYE External Professional Advisers, HMRC
Contact details External Professional Advisers HMRC
Bank details Not shared
Job applications Not shared
References Not shared
Staff Appraisals External Professional Advisers in the event of dispute
Performance Plans External Professional Advisers in the event of dispute
[ TRIFa Farti€s]  [Address details Public domain
CUSTOmers Email Addresses Public domain
Quotations Public domain
WW: NGt Shared
Complaints External Professional Advisers
Freedom of Information requests External Professional Advisers in the event of dispute
Subject Access requests External Professional Advisers in the event of dispute
[ TRIFA FParties] |DIgaror nard copy casnbooKs Not shared
14
[CUSTOMErs Bank Statements Not shared
| Agrarc Building Society Statements Not shared e
j.g Term Deposit statements Not shared 0%
:) Cheque Books Not shared g
N Electronic Payment records Not shared N
< VAT reports Not shared 9“
N Journal reports Not shared :
Standing Orders Public domain
Financial Regulations Public domain
External Auditor's Report Public domain
Council & Committee minutes (gen) Public domain
Staffing Committee minutes Not shared
Corporate Governance Questionnaire  [Public domain
Purchase Orders Not shared
Payment Invoices Not shared
Payment & Salary Tester Not shared
Grants & Donations Not shared
Expense Claim forms Not shared
Financial Risk Register Not shared
Health & Safety Risk Register Not shared
Operations Management Risk Regsiter  |Not shared
Insurance policy/policies Not shared
Playground reports - internal Not shared
Playground reports - Independent Not shared
Budget reports Not shared
Precept determination budget Not shared
Earmarked Reserve documentation Not shared
Reserve Funds reports Not shared
Variance reports Not shared
Sales Ledger files Not shared
Sales Receipts Not shared
Paying Tn Books Not shared
s Page 41 of 72
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Sales Tnvoices Not shared
< Burials Register Not shared Ry
j'% ™Memorials Register Not shared 0%
1 Allotments Register Not shared g
w Cease Agreements Not shared w
< Petty Cash reconciliations Not shared 9"
N Petty Cash Not shared :
Petty Cash receipts Not shared
Debit/Credit Card statements Not shared
Staff establishment list Not shared
Staff contracts Not shared
Staff Pay Award details Not shared
Payroll reports Not shared
HMRCT RTT reports Not shared
HMRT Tax Code documents Not shared
Staff Pay Slips Not shared
Time Sheets 7 Overtime Approval Not shared
Pension Reports Not shared
Asset Register Not shared
Coans acquired Not shared
Loans issued Not shared
Tnvestments Not shared
Bank reconciliations Not shared
Building Socieity reconciliations Not shared
Tnvestment Fund reconciliations Not shared
Annual Analytical Review Not shared
S.T37 Reports Not shared
Annual Return Data Not shared
AGAR External Auditor appointed to the customer
Tnternal Audit Report Not shared
Tnternal Audit Report Public domain
16
Data Protection Impact Assessment
ah December 2024 ;,U
o 0q

LLANTRISANT COMMUNITY COUNCIL DATA MANAGEMENT

Data Type Data custodian Data Review cycle Data Retention period Data Location Data Security
Skﬂff Employment contracts Clerk On appointment Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key ~
b Leave/sickness record Clerk As required End of Financial year plus one year Server/Secure filing cabinet Password & lock and key -
Discipline/Grievance record Clerk As required Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key
Next of Kin details Clerk As required Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key
Accident/Injury record Clerk As required Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key
Pension details Clerk As required Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key
PAYE Clerk monthly Duration of Employment plus 6 years Server/Secure filing cabinet Password & lock and key
Contact details Clerk As required Duration of employment Server/Secure filing cabinet Password & lock and key
Bank details Clerk Upon request Duration of employment Server/Secure filing cabinet Password & lock and key
Job applications Clerk On application Until appointment made Server/Secure filing cabinet Password & lock and key
References Clerk On offer Duration of employment Server/Secure filing cabinet Password & lock and key
Staff Appraisals Clerk Annually Duration of employment Server/Secure filing cabinet Password & lock and key
Performance Plans Clerk As required Duration of employment Server/Secure filing cabinet Password & lock and key
Third Parties/ Address details Clerk As required Duration of Contract Server Password
Customers Email Addresses Clerk As required Duration of Contract Server Password
Engagement & Quotations Clerk As required Duration of Contract Server Password
Contact Contract of Engagement Clerk As required Duration of Contract Server/Secure filing cabinet Password & lock and key
Complaints Clerk As required Duration of Contract Server/Secure filing cabinet Password & lock and key
Freedom of Information requests Clerk As required Document & Data Retention policy Server/Secure filing cabinet Password & lock and key
Subject Access requests Data Protection Officer As required Document & Data Retention policy Server/Secure filing cabinet Password & lock and key
Third Parties/ Digital or hard copy cashbooks Assigned employee Audit frequency Document & Data Retention policy Server Password
Customers Bank Statements Assigned employee On appointment Document & Data Retention policy Secure filing cabinet Password & lock and key
Audit Building Society Statements Assigned employee On appointment Document & Data Retention policy Secure filing cabinet Password & lock and key
Term Deposit statements Assigned employee Audit frequency Document & Data Retention policy Secure filing cabinet Password & lock and key
Cheque Books Assigned employee Audit frequency Document & Data Retention policy Not retained N/A
Electronic Payment records Assigned employee Audit frequency Document & Data Retention policy Not retained N/A
VAT reports Assigned employee Audit frequency Document & Data Retention policy Not retained N/A
Journal reports Assigned employee Audit frequency Document & Data Retention policy Not retained N/A
Standing Orders Assigned employee Annually Document & Data Retention policy Server Password
Financial Regulations Assigned employee Annually Document & Data Retention policy Server Password
External Auditor's Report Assigned employee Annually Document & Data Retention policy Server/Secure filing cabinet Password & lock and key
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Council & Committee minutes (gen)  |Assigned employee Audit frequency Document & Data Retention policy Server Password
- Staffing Committee minutes Assigned employee Audit frequency Document & Data Retention policy Server Password -
) Corporate Governance Questionnaire |Assigned employee Annually Document & Data Retention policy Server Password ()

3 Purchase Orders Assigned employee Audit frequency Document & Data Retention policy Not retained N/A °,.‘,’,'_

N Payment Invoices Assigned employee Audit frequency Document & Data Retention policy Not retained N/A N
wvi Payment & Salary Tester Assigned employee Audit frequency Document & Data Retention policy Server Password v
g Grants & Donations Assigned employee Audit frequency Document & Data Retention policy Not retained N/A 9_
~ Expense Claim forms Assigned employee Audit frequency Document & Data Retention policy Not retained N/A ~
S Financial Risk Register Assigned employee Annually Document & Data Retention policy Server Password o

Health & Safety Risk Register Assigned employee Annually Document & Data Retention policy Server Password

Operations Management Risk Regsiter [Assigned employee Annually Document & Data Retention policy Server Password

Insurance policy/policies Assigned employee Annually Document & Data Retention policy Server Password

Playground reports - internal Assigned employee Annually Document & Data Retention policy Not retained N/A

Playground reports - Independent Assigned employee Annually Document & Data Retention policy Not retained N/A

Budget reports Assigned employee Audit frequency Document & Data Retention policy Not retained N/A

Precept determination budget Assigned employee Annually Document & Data Retention policy Server Password

Earmarked Reserve documentation Assigned employee Annually Document & Data Retention policy Server Password

Reserve Funds reports Assigned employee Annually Document & Data Retention policy Server Password

Variance reports Assigned employee Annually Document & Data Retention policy Server password

Sales Ledger files Assigned employee Annually Document & Data Retention policy Not retained N/A

Sales Receipts Assigned employee Annually Document & Data Retention policy Not retained N/A

Paying In Books Assigned employee Annually Document & Data Retention policy Not retained N/A

Sales Invoices Assigned employee Annually Document & Data Retention policy Not retained N/A

Burials Register Assigned employee Annually Document & Data Retention policy Not retained N/A

Memorials Register Assigned employee Annually Document & Data Retention policy Not retained N/A

Allotments Register Assigned employee Annually Document & Data Retention policy Not retained N/A

Lease Agreements Assigned employee Annually Document & Data Retention policy Not retained N/A

Petty Cash reconciliations Assigned employee Annually Document & Data Retention policy Server Password

Petty Cash Assigned employee Annually Document & Data Retention policy Not retained N/A

Petty Cash receipts Assigned employee Annually Document & Data Retention policy Not retained N/A

Debit/Credit Card statements Assigned employee Audit frequency Document & Data Retention policy Not retained N/A

Staff establishment list Assigned employee Annually Document & Data Retention policy Not retained N/A

Staff contracts Assigned employee Annually Document & Data Retention policy Not retained N/A

Staff Pay Award details Assigned employee Annually Document & Data Retention policy Not retained N/A

Payroll reports Assigned employee Annually Document & Data Retention policy Not retained N/A

HMRC RTI reports Assigned employee Annually Document & Data Retention policy Not retained N/A

HMRC Tax Code documents Assigned employee Annually Document & Data Retention policy Not retained N/A

Staff Pay Slips Assigned employee Annually Document & Data Retention policy Not retained N/A

Time Sheets / Overtime Approval Assigned employee Annually Document & Data Retention policy Not retained N/A

Pension Reports Assigned employee Annually Document & Data Retention policy Not retained N/A

18

Asset Register Assigned employee Annually Document & Data Retention policy Server/Secure filing cabinet Password & lock and key
- Loans acquired Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key -
() Loans issued Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key ()

B Investments Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key Og_

N Bank reconciliations Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key N
o Building Socieity reconciliations Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key o
9._ Investment Fund reconciliations Assigned employee Audit frequency Document & Data Retention policy Server/Secure filing cabinet Password & lock and key 9__
~ Annual Analytical Review Clerk Annually Document & Data Retention policy Server Password ~
B S.137 Reports Clerk Annually Document & Data Retention policy Server Password o

Annual Return Data Clerk Annually Document & Data Retention policy Server Password

AGAR Clerk Annually Document & Data Retention policy Server Password

Internal Audit Report Clerk Annually Document & Data Retention policy Server Password

19
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v v
&  10-Dec-24 2
[ o
N N
~ ~
o LLANTRISANT COMMUNITY COUNCIL RISK ANALYSIS e
;l Risk Identified High / Medium / Low Risk Management Control of Risks Review / Assess / Revise Next Review ;l
date
GDPR Non compliance with GDPR / Damage to Council has undertaken a full data impact assessment and developed  |Existing procedures adequate DEC 2024
business reputation / business interruption / L policies, procedures and employee training to ensure compliance with
fine GDPR
Data Protection Non compliance with GDPR L Council is registered with the ICO and acts on all guidance published as |Existing procedures adequate DEC 2024
soon as it is practicably possible to do so.
Freedom of Information [Non compliance with GDPR / Damage to Council has a model publication scheme in place. Fol requests are Existing procedures adequate DEC 2024
business reputation / business interruption / L managed by the Data Protection Officer and is aware that such requests|
fine may require additional time and resources.
Data Breach Non compliance with GDPR / Damage to Council is in the process of implementing a server based IS Solution IS implementation to be completed by DEC 2024
business reputation / business interruption / M using Microsoft Office 365 which will allow Employees to work against |July 2018.
fine the files on the Corporate server rather than download them to
encrypted drives or memory sticks
Data Loss (Electronic) Non compliance with GDPR / Damage to Council provides all employess with encrypted memory sticks for Existing procedures adequate DEC 2024
business reputation / business interruption / L remote working at Client sites and from home offices. Formal Remote
fine Working Policy in place which requires the immediate reporting of any
Loss of Data
Data Loss (Paper) Non compliance with GDPR / Damage to Council has a robust Remote Working Policy in place. All employees Existing procedures adequate DEC 2024
business reputation / business interruption / L receive training about data security and remote working practices and
fine are contractually obliged to abide by the Remote Working Policy.
Data Loss (systems Non compliance with GDPR / Damage to Current systems are reliant on individuals to take responsibility for Data|New procedures and systems in the DEC 2024
failure) business reputation / business interruption Security and Back up. However, Council is in the process of process of implementation.
M implementing a new server based cloud system using Microsoft 365
where all files will be automatically backed up on to a corporate data
cloud using Office 365. The data farm is located in the Republic of
Ireland and within the EU's list of approved countries.
Data Loss (virus / Non compliance with GDPR / Damage to Current systems are reliant on individuals to take responsibility for New procedures and systems in the DEC 2024
malware attack) business reputation / business interruption Antivirus and Malware software. However, Council is in the process of |process of implementation.
M implementing a new server based cloud system using Microsoft 365
where all files will be automatically backed up on to a corporate data
cloud using Office 365. The data farm is located in the Republic of
Ireland and within the EU's list of approved countries.
Unauthorised Access Potential non compliance with GDPR / Damage All employees have access ONLY to data pertaining to the Clients that |Existing procedures adequate DEC 2024
internal to business reputation / fine have been assigned to them for the purposes of Internal Audit. The
Source data is maintained and managed on the Corporate Server which
L is password protected with the company's directors having
administration rights. All employee accounts are password protected
and can be remotely locked if any suspicious activity is detected.
Unauthorised Access Non compliance with GDPR / Damage to Clerk does not public IT interfaces with its servers. Additionally, itisa |Existing procedures adequate DEC 2024
external business reputation / business interruption L SME providing a niche service to a limited market, so unlikely to attract
the attentions of hackers or spamers.
20
Inappropriate handling of |Potential non compliance with GDPR / Damage Clerk provides detailed training to its employees and requires that Existing procedures adequate. DEC 2024
o . to business reputation / fine standardised Audit Programmes and data collection tools are used o
u% client data L during the audit process. The programmes and supporting files are a%
:’ subject to annual review by the management team to ensure :)
-] compliance with all relevant legislation. -]
_°,| Destruction of Council Non compliance with GDPR / Non Compliance Employee data and documents are retained at Council's Head Office on |Existing procedures adequate. DEC 2024 g
;l employee data with employment law / business interruption / a secure server and in a locked filing cabinet. The Server is backed up ;‘
fine 0 on a daily basis. Upon implementation of the new Council corporate IS
platform all data will be immediately saved to the secure corporate
cloud which has several mirrored backups and will be subject to a
higher level of security.
Freedom of Information [Non compliance with the Fol act, GDPR and Fol requests are handled by the <<CLERK>> and the Data Protection Existing procedures adequate. DEC 2024
request handling damage to business retputation L Officer who are both aware of the requirements of Fol requests and the
time required to properly respond to any such request.
Subject Access request Potential non compliance with GDPR / Damage Subject Access requests are handled by the Data Protection Officer with |Existing procedures adequate. DEC 2024
handling to business reputation / fine 1 oversite of the <<CLERK>>. Both aware of the requirements of Subject
Access requests under GDPR and the time required to properly respond
to any such request.
Complaints handling Potential non compliance with GDPR / Damage Complaints are handled by the <<CLERK>> (Data Protection Officer if  |Existing procedures adequate. DEC 2024
to business reputation L required). Both are aware of the time required to properly respond to
any such request.
Client's Accounts Systems |Potential non compliance with GDPR / Damage Client's Accounts systems backups and spreadsheet cashbooks both Existing procedures adequate DEC 2024
Backup to business reputation / fine contain details of salary payments which are considered sensitive data.
Accounts Systems backups and cashbooks are i) only shared with the
employee responsible for the Client Audit; and, 2) are maintained in a
L password protected format; and 3) only retained until the external
auditors' reports for the corresponding financial year have been issued
at which time they are securely deleted. Policies and procedures are in
place governing the management of Client data and employees receive
induction and annual update training.
Client's Bank/Building Potential non compliance with GDPR / Damage Bank statements and corresponding documents from similar Existing procedures adequate. DEC 2024
Society/Funds statements to business reputation instituations contain details of account numbers, sort codes and IBAN
L numbers which may be used to access the Client's funds contained
therein. Copies of the original statements are NOT retained.
Information concerning opening and closing balances are recrorded in
the internal Council IA Programme.
Staffing Committee Potential non compliance with GDPR / Damage Staffing Committee meeting minutes may contain details of confidential|Existing procedures adequate. DEC 2024
meeting minutes to business reputation / fine matters such as recruitment, pay awards, grievances and appraisals
etc., Such data is highly sensitive. Council auditors are required as a
L function of the Internal Audit process to review such minutes. Copies

of confidential minutes are NOT retained. The review of minutes
recorded on internal form Council 2.2 and the IA programe where all

confidential matters are anonymised.
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Payroll, PAYE and Pension
data

Potential non compliance with GDPR / Damage
to business reputation / fine

All payroll related information is highly sensitive. Council auditors are
required as a function of the Internal Audit process to review data
relation to identification of the correct rate of pay, including variable
hours and PAYE/NIC/Pension and other statutory deductions made by
the Client. No original documents are retained by Council and
anonymised data only collected in internal Form Council 8.2. Any
findings are recorded on the Council IA programme and are again
anonymised. All Council employees receive induction and update
training concerning the collection and analysis of this data.

Existing prog ures adequate.

DEC 2024

Loans issued

Potential non compliance with GDPR / Damage
to business reputation / fine

Loans issued by Clients are often, but not always, issued to members of
staff. In such cases, the information is treated as highly sensitive.
Council auditors are required as a function of the Internal Audit process
to review data relation to loans issued. Findings are recorded in
anonymised format on the Council IA Programme. All Council
employees receive induction and update training concerning the
collection and analysis of this data.

Existing procedures adequate.

DEC 2024

Inappropriate/ irrelevant
Client data retained and
collected

Potential non compliance with GDPR / Damage
to business reputation / fine

Council does not maintain original client data for and on behalf of its
clients. It only holds the data that has been necessary to collect for the
purposes of conducting a proper Internal Audit and to allow the
Internal Audit Report in Annual Governance and Accountability Returns
for Council's to be completed. All Audits are conducted using the
approved Council IA programme for the corresponding financial year.
The Council IA Programme is reviewed and revised on an annual basis
and reissued to employees by the managment team prior to audits in
the corresponding financial year being undertaken.

Existing procedures adequate.

DEC 2024

Client data retained for
longer than required

Potential non compliance with GDPR / Damage
to business reputation / fine

Council has an approved Document and data retention policy that
specifies the length of time which all documents and data are retained
for prior to secure destruction. An annual audit is conducted in March
to ensure that this policy is strictly adhered to.

Existing procedures adequate.

DEC 2024

Client data destroyed

Potential non compliance with GDPR / Damage
to business reputation

Council does not maintain original client data for and on behalf of its
clients. It only holds the data that has been necessary to collect for the
purposes of conducting a proper Internal Audit and to allow the
Internal Audit Report in Annual Governance and Accountability Returns
for Council's to be completed. All Audits are conducted using the
approved Council IA programme for the corresponding financial year.
The Council IA Programme is reviewed and revised on an annual basis
and reissued to employees by the managment team prior to audits in
the corresponding financial year being undertaken.

Existing procedures adequate.

DEC 2024

Data subject consent

Potential non compliance with GDPR / Damage
to business reputation / fine

Council is committed to seeking Data Subject Consent to Process all
data where it is required to do so. However, Council and its employees,
acting in the capacity of Internal Auditors to Council's is provided by
the Local Audit and Accountability Act 2017, Regulation 5 with a "right
of access to all documents and files relating to a Council Audit that are
considered necessary by those conducting the Audit". As such it does
not need to seek consent to access or review personal data required by
the audit process and which is prescribed in the Council IA programme.

Existing procedures adequate.

DEC 2024

Purpose Liitation

Potential non compliance with GDPR / Damage

to business reputation / fine

Personal data is only collected for specified, explicit and legitimate
purposes of Internal Audit as detailed in the Council IA Programme.

Existing procedures adequate.

DEC 2024
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Data Minimisation

Potential non compliance with GDPR / Damage
to business reputation / fine

Personal data is adequate, relevant and limited only to what is
necessary in relation to the legitimate purposes of Internal Audit as
detailed in the Council IA Programme.

Existing procedures adequate.

DEC 2024

Accuracy

Potential non compliance with GDPR / Damage
to business reputation / fine

Personal data reviewed is current to the financial year of the
corresponding audit and only utilised for the legitimate purposes of
Internal Audit as detailed in the Council IA Programme.

Existing procedures adequate.

DEC 2024

Storage Limitation

Potential non compliance with GDPR / Damage
to business reputation / fine

Personal data is anonymised and stored in the Council IA Programme
and supporting files is stored only for the period prescribed in the
Council Document and Data Retention Policy. Upon reaching the
retention limit such data is securely deleted/destroyed.

Existing procedures adequate.

DEC 2024

Integrity & Confidentiality

Potential non compliance with GDPR / Damage
to business reputation / fine

Personal data is processed only in a manner that ensures appropriate
security of the Personal Data as prescribed in the Council IA
Programme.

Existing procedures adequate.

DEC 2024

Accountability

Potential non compliance with GDPR / Damage
to business reputation / fine

Council has taken all reasonble steps to comply with the General Data
Protection Regulation and can demonstrate that it meets the
requirements of the six Data Protection Principles. Council has
appointed a Data Protection Officer to oversee the company's continue
compliance with GDPR.

Existing procedures adequate.

DEC 2024

Employee responsibilities

Potential non compliance with GDPR / Damage
to business reputation / fine

Itis a condition of employment in the case of all employees that they

will abide by the policies and rules of Clerk. Any breach of this policy

will be considered a disciplinary offience, and / or the individual being
held liable in law.

Existing procedures adequate.

DEC 2024

23

Page 45 of 72

vLjo o€ @3ed




pL Jo 7€ d8ed

pL 3o | € 98ed

Page 46 of 72

¥¢0¢C ¥439IN303A O'TA 4 [1PUNo) AjJlunwwo) juesiijuel]
870C MBIARI IX3U JO 338

810t MBIAB IsE| JO A3

TIONNOD ALINNWWOD LNVSIHLNVT] g pano.ddy

¥Toz/ciiol a1ep [eroddde jeuiBp

0°] UOISISA JaquinN| UOISISA

TIDONNOD ALINNWWOD LNVSIHLNVT] Jaumo

UOIIBWLIOJU| [0J3UOT) JUSWNJ0(

‘Ipuno) Alunwwo?) juestiue|] Aq paljddns sad1AI9s pue SWIsAs

01 P3329UU0d ‘PAUMO §,|1UN07) AUNWWOY) JuesliIue|] Jo [euosaad Jayald ‘sad1asp Sunndwod
||e 03 25uaJaa. JejndnJded Yyiim [1DUNOD) AJlunwiwo?) Juesliue|] 9yl Aq papiaoad sani|ioey
8upjJomiau pue ‘UoiEdIUNWWOI3|3) ‘Sunndwod [jB — 3JoMIBN |I2Uno?) AUNWWo?) JuesLiue|]

suoniuya g

"93IN3€15 PUE IDBJIIUOT) YIIM SDUBP.IODDE Ul S| YdIYMm

pue aeludoadde swaap 31 se asimIaylo Jo AJeuljdidsip ‘Uonse yons el Aew [1DUNOT) AJUNWIWOD)

juesLiuel ‘A3aed paiyl 4o J9qUISW YHEIS [1UNOY) ANUNWWOT) JUBSLIIUE|T B OS|E S| J3sh a3y

3J3UM ‘UONIPPE U] “YIIMIJIY) P31d2uu0d (5994 [eS9] 03 pajiwi| Jou 3nq Sulpnjdul) sJUSWSINGSIp

pue 994 ‘s350d |[& Sulwie|d> 03 pajiwi| 30ou Inq Suipn|pul ‘Ad1jod SIY3 JO Ydeauq Joy J3s( & Isulese
uonoe [e33] Aue 9[e) pue $3IDUSSE JUSWISDIOJUD ME| O) UoNEBW.IOUI 3sOdsIp ‘djelidoidde auaym (o
40 Ad1j04 SIY3 JO UOIIUBABIIUOD Ul J3sh eyl Aq papeojdn [eluaiew Aue SAOWR. 40 MEIPYIIM (q
S1JOMIBN [1PUNoD) ANUNWWOY) JUEslIIUE|] 3Y3 3sn 03 IYSId S 3N € SJeUIWIS)Y 10 3D143sdd (B

:UoNRIISIp 3|Os SI e Aewl
[1PUNo Ajunwwo?) uestiuel] “4asn e Aq Ad1jod s 9|qe1daddy siyl JO UdBalq € JO JUSAS 3 U]

yoeaug jo saduanbasuor)

SS[EMACSD3-IUBSIUE[[@)313]D) ‘4921 UOoND310.4
BIB(] 9Y3 O1 UMOUY| SIY2 >jew A[@1eIpawiwll pjnoys A3yl ‘9A0qe a1 JO AUE JO S9JED.Q Pa.JaIUNOIUD
aAey Aew Aoy3 saA31|9q ALUNWWOD [1DUNOT) AJUNWWOT) JUEBSLIIUE|T Y) JO JaqUISW B §|

*9JBMIJOS SNOIDI[BW JSYIO JO SNUIA 4Indwod ‘DuemAds

Jo w0y Aue 9dnpouJaul A|ssajdaJ Jo A|[euonuaiul Jo saniande Supjdey Aue no A1ied (g
{SS3208 OU dABY p|Noys

A3y 3811 MOWD| 01 IY3NO JO SMOUD| JISN DY) SJIYM BIBP SS3DDE 0 A1) U0 ssadde (8

H]JOMISN (|I2UNOD) BY3 JO SBAIE PIIDLIISDI O) SSOIE pasiioyineun ured o1 >ess  (/
SMOMIBN [1PUNoD) ANUNWWoD) JuesLiue]

32 01 SIDIASP JO DIBMIYOS .IE[IWIS 4O Sunda1ap-plomssed ‘uondadisaul-erep sonpo.aaul (9

pL 3o 7€ 98ed

¥¢0¢C ¥439IN303A O°'TA T [1Puno) AjJlunwwo) juesiijuel]
‘Ipunoy
AunwwoD) JUBSLIIUE|T O) PIe[ad 10U SINIANDE [BIDJSWWOD 1eAlld jo aduensund (g
‘sJasn

J3Y10 0} SIDIAISS SI| PUB HIOMIBU S [12UNOT) AJIUNWIWOT) JUEBSIIIUEB|T SY3 O3 ssadde Sulkusp (§
40 H]JOMIBU S |12UN0D

Ajunwwio?) JueslIue Jo SuluonRdUNY 31934403 dY) JO SJI3SN J3Y30 Jo ddom aya Sundnusip (g

‘JU3SUOD JI9Y) INOYIIM BIEP S,J3sn Jayroue Sulkonisap Jo Suldije ‘Sundnaiod (g

{$92N0S3J §,|12UN0D) AIUNWWOY) JUBSLIIUE|T J9Y30 10 Juoyo Jeis 3unsem Ajleuonuaul (|

Page 46 of 72

:s213s14910BIBYD SUIMO| [0} L JO AU ‘DABY O3 A|93l| 4O ‘SulAry
SONIAIDE 10} J9sn & Aq pasn A|91eJaqI[op 99 30U 3SNW HJOMISU §,[I2UnoD) AUNWWOD) JuesLiIue|]

-93ndausip ojul 1PUNOY) ANunwwo?) Juestiuel sSuliq eyl [eluazew (g
Jo ‘A1ued usyioue 01 pamo AInp [e39] & jo yoeauq ul si 3Byl
Jo ‘Ayaed paiya e jo say3ia Adearud Jo saySia Lauadoud [en1dsjjeaul ays saduliyul Jey) [elLRIEW (8
9€ |nymejun Aue sazowo.d 4o S31BI0APE UDIYM [elidlew (/
‘Ayaed pJiyl € 5A199p 03 A|33|I| SI YdIYM JO PNELSP O3 JUIUI BYI YIM [elidzew (9
‘uonyeluaLIo [enxas Jo a8e ‘A3jigesip
‘)2112q J0 uoI3|jaJ ‘U9pud3 ‘9% JO SISBQ Y3 UO UOHBUIWIIISIP sa30woud ydiym [eluarew (g
‘A1aed pJiyl & 4o wWeal |1UNo) ANUNWIWOT) JUBSLIIUE|T Y3 JO JaquIdaW &
JO uonesIWNDIA Jo/pue Sulk|ng ‘Jusawsse.ey aJeII[ID.) 03 pasn Apuanbasqns si yoiym [erLzew (4
‘s|rews @duesinu,, paidljosun (g
{SU9Y10 JO SA|SWIAY] 3sI[EJIPEJ 01 [enualod aya sey yoiym
J0 3S]WaAIXd ‘AUoJeUIWILIDSIP ‘BulusIBaIY) ‘AIOJBWEOP SI JBYI [BIISIBW IO ‘[BlUD)BW [NJMEJUN (T
‘[el193eW Jo saSeW| JUSIIPU| O BUIISGO OIUl PAAjOsa Bulaq
o 9|qeded e1ep Aue .o ‘[elIa1eW J3Y30 J0 BIEp ‘s JUIDIPUI IO SUIISGO ‘DAISUDJIO Aue (|

‘o 93eJ01s U0 uoIssiwsUe.) ‘UoiendiuBw ‘UONEID ‘PBOJUMOP B3 10}
J9s) & Aq Ajp2aJipul 4o Aj328.1p pasn 9q 30U ABW 24N12NIISBIUI S [IDUNOD AJUNWIWOD) JUBSLIIUE]

asn 9|qeadandeun

'sanJed pJiyy pue Jeag o1 9|qe|ieAR SpeW s911|1d') pue sa18ojouyda) 9y Jo asn [e39)

pue aeludoadde sauinbau osfe siy | “spJepuels 31saysiy aya 01 AOUe3NSUOD puE SADIAIDS SunIpny

Jo Auaaljep aya Sunuoddns jo sisauaiul aya ul A3ojouyda ] uonew.IoU| Jo ash dAnIsod ay) 1el|Idey
pue 330wo.d 03 $33s |1PUNOY) ANUNWIWOY) JuesLiuel “Ad1jod s 3|qeidaddy siy3 o1 uonippe

ul sapdijod sy jo suoisiroad Y3 Aq punoq e s3131|I98) PUB SUNIDNIISEIUL |IDUNOT) DYI JO SIISN ||y

uonanNpo.IU|

s9|nJ 3y Supjes.q jo sedusanbasuod sy pue sweIsAs | | s,|1PUN0D) AllUnwwoD)
jueslaue|] 3sn nok uaym 3ujop wo.y pasiqiyodd pue paniwiad aue noA JeyAA

Ad1j0d asn 9|qeidaddy ||

pL 3o | € 93ed




pL jo pg d3ed

¥¢0C Y439NFD3IA 0T A [4 |1PUNo) AjJlunwwo) juesiijuel]

‘uissadoud pue ssadoe pasiioyineun asuiede paydalodd aq uonew.oyu| (o
"SS9DOE 10} PI2U 2BWNISI| B UM 3SOY) 01 3|qe[IBAE A|UO 3q p|noys uonew.ou| (p
‘|9A3] UOIIBIYISSE|D 3 YIIM DUBP.IOIDE
ul A|33eludoadde uopew.oyul spuey asnw Adijod siy3 jo adods ays Aq paaaAod sjenpialpul Iy (2
"810T ABIN (,ST
Y3 Wo.y 3104 Ul ‘6£9/910T (YdAD) NI uonen3ay uonSI0Ig BIe( [BIDUSD By Ul PaUYSPp
se papJodaJ pue paJayles aq asnw 3uissado.d pue a8e.aois 1oy Juasuod eludoudde ‘padoas

aJe ®JEp [BUOSJIad SUBYAA 'SIYd JOj 431ED 03 3de[d Ul SwalsAs pue saunpado.d ajeridoadde yum

Page 47 of 72

|9AS]| UONEBOYISSE|D SII UM SUI| Ul P91BSJ] S| UONBW.IOUI 32 suelpolsny) ereq Yam diysasuiied
ul Jey) pue palIssed si eIep eyl 3ulInsud Joj |qisuodsad s 41O uondoUd BIeq Yyl (q
‘syuswaJinbau A11undas pue uonBWLIOUI BY) JO AJANISUDS SUI dSBAIDUI
3y3iw 3eY) syuswadinbau [en1oeuauod uo Aioren3au ‘9Ane|si3s| JaYr0 Aue LIMm SdUBpIOIDE
Ul PUB >JOMSWE.I4 UOIEBIYISSE|D) UOIEBWLIOJU| SYI YIIM U] Ul PalISSe[d 9q p|noys uonew.ou| (e

'SWR1sAs UolIeWL.IOUI pUE UOBWL.IOMUI
s |12UnoD) a3 Jo JuswWa3euUBW pue AI1UNJ3S Y3 0} dJomawed) e dpiarodd sa|dipurid Suimoljoy ay |

s9|didulag A114n29g uoneWLIOU| £°7

'SJUaI|D SI pUe [1PDUNOY) 3Yd 01 Sulureluad eyep jo a8e.ols pue Juodsuey
‘Apo1snd ajes ‘@sn a3 4o} d|qisuodsa. a.Je suos.aad 9say] — suelpoIsNT) BIB PUE SIOSS0.J BIB(]

*f1andas pue
uonualaJ uawadeurw eIep Joy d|qisuodsad Aj3ewyn si uosad sy — 4931 UOIIRI0IY BIR(

"Wyl JO 3sn SupjeW SUOAUE PUB “JIOMIBU S [IPUNOD) Y3 UO JUdsad U0 pasiian ‘pJay ‘paumo
SWIa1sAS UONEBWLIOJUI [|B 0 P3| I0U S| ING SIPN|UI SIY| - SWIISAS UONEBWLIOHUI S,|I2UNOT) BY |

'S3Udl|d S31 Jo Jjeyaq uo Auedwod ayy Aq passadoud uonew.ojur Aue
10 1PUNOD) Y3 AQ PAJUDI| JO PIUMO DB JBUI SIUSWISS BIBP |[B SSPN|DUI SIY] - SBIBR(] |I2UnoD) 3y |

suonIuyeQ T'T

"3WI3 03 W) WOy panssi 3q AW YdIYm suna||nq |rew-

Ul pue 3unaawW Wea) [enuue-iq 3yl 18 pa3yiysiy ‘@sqam s Auedwo) ayr ySnoays pasiigqnd aq |jim
2cueping o031 sajepdn “|1DUNOD) Y3 Yum Supideaauodgns Jo Supdesiuod Jusawiojdws Supuswiwod
uaym saulpping pue sapijod 3unuoddns jo pue Adijod a3 jo pawiojul 9q [|IM SIISN PAsIIOYINE ||y
UoESIUNWWOD pU® SSIUJBMY |°C

Ajod T

‘31 ssadoud
J0 2.403s 01 Pasn swaIsAs Y3 JO || PUE ‘SIual|D) S JO BIEP dYJ ‘BIEP S, [1DUNOTD) Y3 YIIM IDBI]UI
oym sanJed pJiyl pue yess s [1Puno?) ays |je o3 saljdde Ad1jod A31undag swaisAg uonewoU| SIy |

pL o pg 93ed

pL Jo €€ d8ed

¥¢0¢ Y439NID3IA 0T A T |1PUNo) Ajlunwwo) juesiijuel]

adoog 7'|

*A31undas Sulo8uo aroudwi 03 se Os S40108)
Jay30 pue uone|si8a| oeqpasy 03 asuodsau ul aunpadodd pue Adijod Jo malAdu A]pwin a4nsuy e

Page 47 of 72

sanI|Ioe} | | st jo asnsiw y3nouys aSewep Jo Ajiqel| wo.y 31 3133104d 03 pue suonedijqo
[e83] 531 s399wW 03 A31jIqe s3I Sulinsud Aq |12UnoD) 3y Jo ssauisng pue uoneindau syl paendajes e
'sapijod Sunaoddns Jayro pue siya yaim A|dwod pue Jo SJeME SJ. SJISN [[B Jey) 2Jnsug e
{ssad0® Aoy ey BIEp a3 jo A11u89iul pue Ajenuapluod ayl 109104d 03 sd Isuodsau
[euosJad J19Y3 pue3sISpUN PUE JO DJBME dJe sallded Pyl pUB Jels [IDUNoTD) Y3 JeYy) dUnsuy e
‘uonesida] N3 pue N
JuBA9|aJ YIIM A|dwod 01 9|qe dJe puk ‘Jo duBME dJ. sanJed pUiyl pue Jels s, ||e Jeyl dunsuy e

{paJa1unod Apd3J1p 99 10UUED JBY] SH{SII dIeSNIW
01 puUE s1Ba.4Y3 A11NJ3S WO Pa12910.d e SWaIsAS UOBWLIOMUI S,|IDUNOD) Yl 1BYL SUNSuUg e

:03 s1 Ad1jod siya jo uonuuI BY |

Ad1j04 jo asodung ||

‘seaJe 323[qns d1dads uo |ie3sp J493ea.8 dAI8 saldijod Sundoddns JayaQ ‘swLIsAs
uonew.oyul s31 psenSajes 03 padinbau sailaed puaiyl pue yeig sit [1PuUNoD) Y3 JO SIaqUIBW |[e JO

sanyjiqisuodsau pue sa|didpulid Suipind aya sapiroad Adijod A11undag swaisAg uonew.ioyu| [eadiq syl

‘sanljiqisuodsau [euosaad umo 413yl IN0
‘A4J4ed pue ‘o aueme aJe sanJed paiyy pue yels |[e ji 9|qissod Ajuo si siy3 Inq ‘Qusawadeuel AI1INd3S
uopewJou Supuawa|dwi A||nyssaddns pue SULISAI[SP O3 PI1IIWIWOD dJB Wed) Juswadeue] 3y |

'sso| [euoneindau Jo [edURUY JO YisIJ [ernuanbasuod aya y3nouays 1edwi

wJ93-3uo| J23eJS dABY pUB UONDUNY 3UNIPNY Sl [N} O3 [IPUNOY) Y3 jo Alljiqe syl asipJedoa|
PINOM SWa1sAS UONBWLIOUI 4N23S 01 dJN|IE} \/ "|I2Uno?) Aunwiwo?) JuesLiue|q jo suonetado
ay2 uiduspun swaisAs uonew.ojyul jo AjiqejieAe pue A1i391ul ‘AljeUSPLUOD PaNUNUOD By |

uondnpoJiu| |

[1PUNoD) ANUNWWO?) JUeSLIUE[T]
€ SWa1sAs uopewLIoul JO A31uNd3s 33 Sulinsua Joj sapljiqisuodsad unQ

Ad1j0d A314n23G swiasAS uonew.oyu| [eusiqg

pL Jo €€ 98ed




pL 3o 9¢ d3ed
20T ¥Y39INIDIA 0T A 1% [12UN0D AJlUNWWO) JUeSLUE[]

21w IS3| B 9ARY ASY3 UOIIBWLION] PUB SWSISAS SS323€ A|UO p|nOYs [ENpIAIpUl Uy “ddueping pue
saunpa>o.d 3unJoddns j3ueAajaa moj|o} pue Adijod 3sM 9|qeIdaddyy Syl 03 S43YpE ISNW S[eNpIAIpU|

S|enpIAIpY| | '€
sani|iqisuodsay ‘¢

“BJEP IO SWIISAS §,|IDUNOY) 33 01 SSIIDE SA|OAUI ABW 1By A1ied pJiyl & Ylm 10enu0d Aue

Page 48 of 72

0 1ued wuo} |eys Ad1jod siyy yaim aoueldwor) Ad1j0d uondslodd BIe( S,|12unod) syl Yaim Suidasy
ul e1ep |euos.ad 109)je 01 punoy Yydea.q AU JO PaWLIOJUl 3q ||IM J3D1O U010 BIBR( 9Y ]

*SME| JUBAD|D.
pue ‘Ad1jod Aueurididsip s 1ouno?) ays ‘Ad1jod siya yam aulj ul mojjoy Aew suonde Juanbasuod

pue ‘pa1ednsaAul 3q [[IM sauapidul A11un23s |y Aluniioddo ajqissod 1saljies ayl 38 JdIPO
uonda10.4d BIBQ PUE XJ3]D) BY3 01 paynou aq asnw Adjjod siyl jo yoeauq paidadsns Jo [en1de Auy

‘saneuad

[eIoUBUY PUE SSBUISNG JO SSO| 9Y2 SUIPN|DUI [I2UNOT) SY3 ISUIESE UOIIDE [IAD JO [BUIWLID U] I|NSA

Aew $sO| B YdNG "BIBP |BIIUSPLUOD JU3Y10 0 [euos.ad jo AjiqejieAe o A11u3s3ul ‘Ajernuspyuod jo
sso| 9|qissod ay1 01 pes| P|NOd pUE JSIIBW SNOLISS B S| AI1INJSS UonewL.Iojul Jo ydealq Auy “Adijod
A31un29s uoiew.Ioul 9Y3 Yam A|dWOod [12UNOD) SY3 1B SWDISAS UONBWLIOUI JO SJIDSN B JBYI [BIIA S| 3|

uonedynou JUSpIdU| pue ddueldwod) 9

saunpado.d pue sapdijod [euaaiul ‘saanuiw 3unadl e
syuswa3ue.ie 3uliaed pue sdupjooq
8upeaw se Yons UONEAISIUILPE dUNNO. 39 92USpUOdSa.IOd [BUISIUI [BIIUSPHUOI-UON| o

sa|dwex3

"PaSO|3SIP JI S[ENPIAIPUL JBYIO O |I2UNO7) Y3 03 d8eWEp dAIIUBISQNS dSNED
J0U pjnom 1Inq A|[eudaiul Ajuo paJeys aq p[noys Yaiym dijqnd 8uiaq paJapisuod Jou UonBULIO|

uondiasaq
asn [euJ4ayuj - Auo33ayed

sJa1eW 3ulyess Jo ||oled o1 unejou eiep Apny e

suonenjeA ‘sassado.d Japusl Jeaawwod Suioduo o1 Supejad Blep UpNy e
uopeWL.IoUI [BIDUBUY PO|IRISP SUIUIEIUOD BIBP 1PNy e

S|IE39p 1DBIUOD JUBI|D) JO JBIS e

s[enpIAIpul 3UlAl| 9|qeIUSP! 01 SUNE|SJ BIBP [BUOSID]

sa|dwexg

pL 3o 9¢ 93ed

vLjo € 93ed
¥¢0¢ Y439NID3IA 0T A € |1PUNo) Ajlunwwo) juesiijuel]

‘uoneandad s |1unoD aya uo 1oedwi

2

9AIESSU B 9ABY JO/PUE ‘S3S9493U1 [BIDJSWWIOD S [IDUNOY) 9y3 a8ewWep Jo/pue 40y uondalold erech™>
G
ay3 Japun _eiep [euos.ad,, jo Suissadoad [ngmejun/drejun 23n31IsUOd Jo/pue sfenpialpur uo 3oedwi O

aAne3au & asned 03 A[ayj1] 9q p|nom aunso|dsip aielidoaddeur asoym uonew.iojul _m_ucwv_EoUn%

uondiisaq

pa12143saYy - A103318D)

Page

seauJe sl J9y31Y o} SOPOD $S9IE pue spaomssed >aomisu ‘§'9 sI19sSe pue suonduny
£9y] Jo A11undas o A1ajes s|enpiAlpul jo uondaload saiel|Ioe) 1Byl uonewoul dljgnd-uoN| e
s|Ie39p 10'IU0D |euosJad se yons elep [euos.ad jo (spaodad 00| <) so1edo.33e adie] e
S|IEISp YUeq S [BNPIAIPU| @
s[enpiAlpul 3UlAl| 3|qeyUSp! 01 Sune|aJ BIEp [euOs.Iad SARISUSS e

so|dwiexy

"sanJed pJiy3 pue yels s |12unoD) 3yl jo A1ajes/AIndas
ay1 umeaJyl Apuedyiudis Jo/pue ‘uoneindau pue s1sa4a3ul S [1DUNOD) Y3 dZewep A|SnoLIag

Jo/pue 212y uondo.Id BIRQ Y2 Jopun  erep |euos.tad
9ANISUSS, Jo Suissad04d |nyMejUN/JIBJUN SINIASUOD IO/PUE S[BNPIAIPUI O) SSBISIP IO d3ewep
SNoLIas asned 01 A[3)l| 8q pjnom a4nso|asip a1elidoaddeul asoym uonew.ojul [enuapiuod AysiH

uondiasaQq

Pa12113s9Y A|YSIH - A1o3a1eD)

'sa|didulag A314Nd29g uoneW.IOU|
a3 Jo 1Jed aJB UDIYM S|9AS] UONEBINISSB|D) UONBWIO| 33 Jo AJewwns & saplao.ad Suimo||o) ay |

UOIIBDNISSE|D) UOIBW.ION| §°

*A3110d A31un29S SWISAS UOHIBWILIOJU| 9yl O3 JUBAS[S. UOIE|SISS| 03 SpIND) “[1DUNOD)
3y ul papnjaul si UoIE|sIS3| JUBAS|R. Y3 JO AJewiwns \ ‘suswaJinbau [emseaiuod pue AiorenSau
SE |[9M SB UONE|SIS3] MJ PUB DN IUS.LIND |[B O dJ3YpE Isnw safJed pJiyl pue yeis s, [IDunod) ay |

suone3d||qo A1o3ejn3au pue [e397 H'T

‘os op 01 9|qissod A|qedndeid S| 3 SB UOOS SE Udea.q Y3 JO SUeME
auoAue Aq 3J3|D puE JadIPQ uondd10.4d BIR( Yl 01 pardodad aq asnw Adijod jo saydeaug (y
"uonedlIsse|d sl
Joy aeladoadde saunseaw Yaim Jsuuew A[pwil & ul pue A|24ndas Jo pasodsip aq ||Im uonew.oju (8
‘uondnuuod pue sso| Jsuiede padajoud aq |Im uonewou| (4

pL o g€ 93ed




pL jo gg d3ed

¥¢0C Y439NFD3IA 0T A 9 |1PUNo) AjJlunwwo) juesiijuel]

pL 3o 1§ d8ed

¥20Z ¥39NIDIA 0T A g 19UN0) AJUNWWO) JUBsLIue]

Aoljod asM o|qeadeddy e

Aoljod SUNoddE Jasn e

|[o3030.d SuljpuBYy pUE YJOMIWEI4 UONEBIYISSE|D) UOIBWLIOJ| e
uone|n3ay uond9l0.d BIEQ [BISUSK) g ADI[Od UOIIIR10] BIR( e

103 pa3iwi| 30U dJB INg
apnjoul asay] uawalels Adijod siyy aduojurad pue ioddns 1ouno?) ays Aq panssi sapijod JsyiQ

saulapIngd pue sapijod ‘suonejndaa upioddng 4

Page 49 of 72

‘uone|sids| pue suoe|naJ uopRIII0Ud

'IRQ 3Ua.4uNd Yyum Juerjdwod A|ny st Auedwor) ays 1eyy pue sapijod s Auedwor) ays Aq apiqe
SJUBINSUOT) PUE S.IOIDBIIUOD)-GNG ‘S.I0IDBIIUOY) ‘YeIlg |8 JBy) ‘Os op 01 d|qissod A|qeuosead si I

SE e} SE ‘DUNsud 03 2Ie3sd [eSIP SII SSOJUDE PNy BIB(] [BUIDIU| [BNUUE UB IDNPUOD ||IM |1DUNOD) Y |

UPNY eIRQ [RUIIU] 9'E

'$10SS320.d BIB(] PUE SUBIPOISND) BIB(] ‘4921 UONI310.d BIe aYd 24oddns o pue Adijod
SIY} JO SPUBWIDP BY3 YIIM JUSISISUOD DUNIDNJISEUL | | JO UOISIACID DY DUNSUD [|IM [1DUNOD) Y3

s921A49S Sunndwo?d) §'¢

*Ad110d 2y jo ALie|d pIe 03 JUSpJo Ul padNpo.aul S
JeY) SwaisAs uonew.ojul jo sadA1 mau Aue uoj saunseaw Aindas aelidoadde uo asiape ‘own oy
awi wody ‘[jim pue Adljod A11UNd3g SWwalsAS UOIIBWLIOJU| DIUO.IDD| dY3 U0} d|qisuodsad si 43| Y|

Juswagdeuel A314nd3S || #'€

‘syuswaJinbau
[ENIDEIIUOD S [12UNOT) Yl pue [e83] Yaim Jueljdwod aJe SWaIsAs 19yl Jeyl dunsuy e
"J21JJO UONDIN0.J BIB( SYI O PAIBIUNWIWIOD S| SIYI IBYI dINSUD pue e3niw o) sdais
9|qeIINS 9)[E) ‘DUBME dWO0I3q A3 YdIYM JO djsiu A11Und3s BIEp AUE JUSWINDOP PUB PUBISISPUN o
“J221O UONI310.d BIB(] dY3 JO Isoy
pue syuswaJinbau [e897 ay3 395w 03 33¢e|d Ul aJe S|0J3U0d ssadde delidoadde Jeyy sunsug e
‘dn paydeq pue paJols A|3elidoudde si eiep [je 3eyl a4nsuy e
‘paJn3iuod A|geains aJe/si ureaurew A3 (s)waisAs 9yl 18yl aJnsuy e
"pauleIuleW SI WAISAS J19Y3 JO AI1IND3S domiau pue [edisAyd sy 1eys ainsug e

asnw Asyy

IsuodsaJ [ENpIAIpUI JI3Y) O UOMIPPE U] "UOIIdUNY JPNY Y3 JO I|NSA. € SB Pa.I0IS PUE Uo
pattodau ‘passado.d ‘paulwiexa si eyl BIBP JUSI|D PUEB UMO S |IDUNOD) 3Yl Y10q P|OY .Y SIDIASP
1JBWS pUe SW1SAS UONBWL.IOJUI 3]IqOW UO P3Jols BIEP ) .10} d|qisuodsadl aJe SuBlpoIsnd eIe(]

suelpolsnD) eie €°€
pL jo gg 93ed

'6/9/9 107 N3 uonen3ay uoida30.1d eIe(] [eJUSK) Y3 pUe 12y

uond30.d BIBQ Y3 Yam pajeidosse adueldwod pue Adijod ‘sjodoyoud SuipueH uonew.oju] syl
Jo uonedignd ays ‘Buiurey L1UNd3s uolBWIOUI U0} 3|qIsuodsal OS[e S| U UONI3I04d BIE( w_._._.n
[
"BJEP [BUJDIUI [BLUJOU IO} DSOYI PUOADq pPUE DAOQE BIEp pJendajes o
01 paJinbau aue Jeys syuswauinbau jeuonippe Aue jo aueme auae sannp unipny J1dYl jo ed se va@
UaI|D ssa20.d pue UIBIUIBW OUM SUBIPOISND BIEP JBY) SULINSUD J0j PUE ‘|IDUNOD) Yl Aq p|ay BIep @

||e jo @3esn uadoud pue A11und3s ‘@durUIIUIEW BY) U0} d]qisuodsad s U UONISI0Id BIBR( dY ] Wao

o

122140 UonIN0.I BIEQ Y3 JO sanijiqisuodsad ay |

4921 uondalodd eieg 9yl '€

papuaieun *91IS US| © UO papuaNIEUn
uaym paxpojun sauoyd 1o 11 9AE3| 01 4B NOA JI 3JIASP INOA >D0| SABM|Y 3|qE|IeAE JI Ssadde Julid
sJ93ndwod unok aAes| 3uod quinyl yum Ajqesajeud ‘sadiasp paumo Ajjeuosiad anok 1d9104d paomssed oq

uoissiwJad
INOYIIM BIEP S [IDUNOD)

ay3 [enuapiyuod Adod 1 uo( "9403G BIR(J §,[1PUNOD) BY3 UO P.OIS S| BIBP § [IDUNOD) B3 3Jnsud o

A 21qnd
Suisn swa1sAs Jo ‘24015 e1RQq

s|I2uno)) 8y ssadde 3 uoQ s49andwod Jo YIAA d1ignd Buisn sl Jo [nypuiw 3q oq

SWSAS|
s12UnoD) 8y Jo A11INd3S sad1A9p 3|qissod
33 dulwIRpUN U0 e uo snuaianue Supepdn-oine ue asn pue a1ep o1 dn auemyos desy| o

S9[EM"AO0S'D2-IUBSLIIUE||D))]JIS]2 38 1220 UonIR0I] BIRQ

ay1 o1 snopidsns SuiyaAue 1uodau - uonew.ojul [enuapyUOd Sunsanbau
s||ed suoyd usa.ds OS|yy 'SSIUPPE |IBWS 32 XI3YD SABM|E ‘UaquIaWay Hjul|
SH{Ul] 4O SIUSWINDOP| B UO XI|d 40 3| 40" B uado noA Suipuewap s|1DUNOD) UMO] “°] ‘D1eWnISS)
snopidsns uado 3,uo( 2q 01 Jeadde 1eY1 suopes|ueSIO WOy S|iewS de} 40} pJend unok uo aq oq

UNO2o¥E
19410 Aue Joj (s)paomssed S9EM A0S I2-JUBSIIIUR||{)>}IS] 3 4O UondRI0I]
snolaaud unok asnad 3uoQ ©IR Y2 01 A|91BIpawWI BIep JO $sO| pa1dadsns Jo sso| Aue 1iodas oq

‘0S Op 01 J9pIA0.Id 9DIAISS U0 B.IBMYOS
® AQ panss| si 143[e A111NJ3s e JI Jo ‘pasiwoadwod uaaq aAey Aew 11 Uiyl
SuoAue 01 noA yi 31 98ueyd Isnw no ) "J3139] [eaided U0 ISES| JB PUB SISIDBIBYD DLIBWNU

paomssed unok aAIg 3,uo( pue eydje Suiureauod suSip 1ysie 1se9| 18 Jo piomssed 3uo.is & ash o
1ON Od oda
:MOJ3q 9|qel

SY2 Ul PaUIINO S3,UOP pUE SOP, AI1INJ3S UOPBWLIOJUI SU3 01 9J3YPE P|NOYs S[enplAlpul Jejndn.ed
u] "e3Ep 01 $S222€ 21eWNI33||I ured o1 s3dwalIe Ul S[ENPIAIPUI JBUIO IO} SSIIDB MO][E JO ple 10U Isnw
S[ENPIAIPU| “UONEBWL.IOJUI JBLI0 01 SS23' 1ew 33|l ured o1 adwane AjSuimous| Jou pue 03 1ysid

pL 3o L§ 93ed




yL Jo o 3ed

Page 50 of 72

p1 30 65 93ed
20T ¥Y39INIDIA 0T A L [12UN0D AJlUNWWOY JUeSLIIUE[]

¥¢0C Y439NFD3IA 0T A 8 |1PUNo) AjJlunwwo) juesiijuel]
870 MBIA3J IX3U JO 338
20T ¥39W323a 01 MB3IA3J 1sE| JO d1BQ
ADNNOD ALINNWIWOD LNVSIYLINYTI Ag pano.ddy
¥20T ¥39IW3D3a 01 o1ep |eaoadde [euiBlQ
0l A J9QUINN| UOISISA
TDNNOD ALINNWIWOD LNVSYLINYTI JUMQO

uoijewdoju] |oJ43uo)) Juawndo

Ad1j0d uelpoIsn) ereq
Ao1jod SUDIOAA S10WY PUE 3|IGO|

£111n29G SWa1SAS UONBWLIOM| BU 01 JUBAS|SJ UONE|SI3D| 01 SpIND)

syuawndop 3unJoddng g
bL jo op 93ed

$9[EM"A03 DD-1UBSLIUE||D)X3)2

J221JjO UonII0.I BIBQ Y2 01 SPBW 3q P|NOYS SUISOUOD Jo suonsanb Auy -a1ep

01 dn pue a3eludoudde surewsau 31 38Y3 a4nsua 03 padinbau usym Adijod siyy malaad |[Im |1UNOD By
MaIARJ Ad1jod

pL 3o 6€ 93ed

Page 50 of 72




pL Jo Ty 93ed
¥20Z2 034 0°LA z P17 [1oUN0D By}

Page 51 of 72

‘uonedijdde s19op jusuew.ad & Suisn
98101S 21UOID3[d WOy PI3JIP JO sjuawndop Jaded 01 uonejas Ul UONINIISIP Juanbasqns
pue SuippaJys Aq A[2.nd3s jo pasodsip 3q ||IM JUSWNJOP JBYl USY3 ‘UEI SI JUSWNDOP
e Jo asodsip 01 uoisidap 3y §| ‘pIemiopySieais aq pjnoys pue Sujwnsuod awn AjenonJed aq
10U P|NOYS M3IA3. SIY| ") Jo asodsip 01 apew 3ulaq uolsIdap & 01 Jolid 1IN0 paLLIed 9q sAem|e
PINOYs M3l & ‘padidxa sey Juswindop d1193ds € Jo poliad UoUSIR B SU9YM SIDUBISWNDIID U]

*SpJ0d3. pue
s3uawndop o sadA oyidads oy spoliad UoRUSISL WNWIUIW AI0INIRIS PUB POPUSWILIODID.
oy uo aduepind aAisusyadwor) — sINpaYdS UoNULIBY WBWNd0Q — T XIpuaddy .

‘paJapisuod 3uiaq si auawndop Aue jo [esodsip aya
9J3UM PIMOJ||0} Bq 01 ISIP|I3YD B — SUONEIDPISUOD) UONUDY puE [esodsiq — | XIpuaddy

-aeinonJed ul ‘Ad1jod SIY2 Yam Sduepaodde
Ul Udel g PNOYS UONEIUSWNOOP JO [esodsip pue uonRuSILJL Byl 03 Suneed suoisa

Ad1j04 [esodsiq pue uonualay

'$21AJ9s Sunipne s jo uoisiroad aya
pue suopduny A10In3els it INo AJJed 03 saJinbau 31 3By UOHBWLIOUI JO JUNOWE WNWIUIW Y3
ureIal |[IM pue AJessadau si ueyl 493uo| 3de3 10U S| UOIBWLIOJUI JBYD SJNSUD [|IM [IDUNOD) 33

Juswalels Adljod

‘Jleyaq s [1ouno ay3 uo
uopnew.ojul 3uissadoud s uonEs|UESIO UB YINS JBYI JUSAD dY) Ul SU9PIACId DIAIDS [BUIDIXD
Aue pue [15uno)) aya Aq pjay uonew.oul |[e 03 saljdde Ad1jod uonusiey uswnd0Q Sy

adoog

'suone.aauas a.uniny Jo Jyauaq ay3 4o} AjPaelidoadde snjea [e3110ISIY JO S4B JBY3 SIUSWNDOP
PUE SPJ0J3J SSAIYDJE [1DUNOD) Y1 JBY1 aJnsud 01 djay pjnoys Ad1jo4 aya ‘A|[euocnippy

*3)qissod se >dinb se aue uone|sids|
UOIIBWLIOJU| JO WOP33.4 Syl Japun paisanba. uonew.ojul Joj SSYDJeas eyl 2JNsus Os[e
pInoys siya ‘ssauisng Aep 03 Aep JI1ay3 Ul S1921J0 SullsISSe 03 UoRIPPE Ul "0 32V UohewW.Iou|
JO WOPp9al4 9Y) JO 9§ UONDDS JOpun SPUodY JO IUSWDSEUE|] SYl UO 9d1dRJd JO dPOD)
a3 PUe £/9/9107 NI UoREN3aY UONIDO.IJ BIR(] [B42USD) BY3 ‘GOOT SUONEIN3aY UonEwLIo|
[e3USWIUOIIAUT Y3 ‘0007 30V UORBWLIOJU| Jo Wopaa.4 ay3 Sulpnpdul ‘suswadinba. A1olendau
pue [e33] yam ddueldwod 3ulindas Ul [1DUNoD 3y ISISSE [[IM AdIjod SIy3 eya padesiaua si 3|

‘uofedlylie|d a4inbad pue JusWNJOp AUk INOQE dunsun e
Aay J1 01 J39jad 01 oym pue ‘sanijiqisuodsau Jisya pueIsISpuUNn A3Ya Jeyl JspJo Ul [esodsip pue
UO[IUSI. JUSWINDOP 03 UOHIE[D Ul SIDDIO [I2UNOD) DY JO SO0 JUSIBYIP Y3 SaIIed AdIjod 3y |

‘Ajliessadauun
Py 2q Aew Jeyy uonewJojul jo junowe syl Supnpad Aq Jendnged ul ‘uonew.ojul
SUIABIII9] USUM BWI SIIJYO §,[IDUNOD) Yl dABS pjnoys Adljod ays jo uoneuswsjdu)

‘spolsad uonuaiea seludoadde pue paurelad aq pjnoys ASya Yoiym ul 1eWwIO) Sy
uo 22uepINg sapn|aul AJ1j0d 31 ‘|I2UN0D) 3y AQ PaUIRISI 9 01 SJB LDIYM SIUSWNDOP JO 9sBd

(e

()

€

(q

pL Jo Ty 28ed

pL 3o | 93ed
¥20Z2 03A 0°LA L P17 [1oUN0D By}

9y u| ‘Jo pasodsip Jo paulelad 9q p|NOYs JUSWINJOP Jendied B JSYISYM UO SUOISIISP UISAOS
11I1M Yy21ym Sdomawe.y ajdwis B Yam [15UnoD) aya apiaodd o1 si Ad1jod sy Jo 2Andalqo Asy sy (e

S9ANI3(qO pue swiy

N

Page 51 of 72

‘sasodund A1oimeas
Jo ssauisnqg Joj padinbau us3uo| ou SJe 3Byl SPJOdDI PUB SIUSWNJOP JO [esodsip 24ndas
pue Ajowi 9y 104 swaisAs aoe|d Ul sey [IDUNOD) B3 JBY3 SUOSES SAOQR B3 Joj Juediodwi s1y| (3

'6£9/9107 N3 uonen3ay uonsalo.dd e1e( [e4aua) aya yum saljdwod 1puno ayn
72 S2JNSUD OS[B 1| "JUSWIUOUIIAUD SUIYJOM 3|qe.iSap dJow & ul 3ui|Nsa. ‘UC[IEPOWIWIODIIE.
921J0 491IN|2-3P ||IM pue ddeds 93eI0IS DO PUE DIUOIIID|D JUSIDIYNS UlEIUIRW

01 |1PUNOY) a3 sasisse [esodsi] "[eondeadwl S| SP0d3J PUB SIUSWNDOP |[B JO UONUIRJ BY| (2

'6/9/9107 N3 Uonen3sy uond910.4d BIB(] [BI2USD) S
pU® (000 3V UORBULIOJU| JO WOP33.4 3Y3 YIm A|dwod 01 aunjiey pue saindIp [euonetado
‘swie> snoidni| pusjep o1 Aljiqeul Ul NS4 PJNOD SIUSWINJOP JO UONINIISIP aJmewaddd (P

"9N|BA |EIJUSPIAS SEY dIYyM uonew.ojul aAJasa.d 03 os|e pue ‘payiauspl MC_mn_

S3I[EWOUE JO S 32 Ul SUIpUl} JIPNE 9JUSPIAS 01 |NJasn 3q Os[e Ael UORUSIDJ JUAWNd0QJ

‘Spasu _NCO_HNLMQO JoaW O] Os|e pue sJollpne se mur_mrcw.:J—umL \A;Oum_wag Jo Auoymyers
|§|n} O3 JSpJO Ul sjuswndop U_w_uvn_w ulejad 031 Aaessadau 2q |[!M 11 s9dUBISWN2JID uleldad uj AU

"W} 21uo.1233 pue Adod puey yioq
Ul UOIBWLIOJUI BPN|DUl SPJODAU, PUB JUSWINJOP, SW.] 3yl ‘Ad1jod siys jo sasodund ays uo4 (q

'sapljod aduednsul pue uonew.oul [jolAed
‘SPJ0J3. Xe) ‘s4215I394 19SSE ‘SIUSLUSIBIS JUSWISIAUL ‘SIUSLUSIEIS dueq Sulpnjdul ‘suondesue.d
[elduRUl Jo sadA1 snoliea o) Sunejed UONEBWLIOMUI PUB ‘SIUSWSAISE dJUBUY PUE UEO| ‘Spaap
‘510B43U0D S YdNns syuawndop [e33)] ‘suuodad pue sjuswalels ‘sadloAul Suipnjdul uonBWIOUI
[BIDURBUI} {S9I0U DDUBPUDIIE PUE S|IBLUD ‘519333 SE UINS SUOIEDIUNWILWOD (03 Pa3iWi| 30U . Ing)
OpPNPUI YIIYm Jo s3|dwiexs ‘SIBLIO) JUSISYIP |BISASS Ul SJB SPJIOd3J pue syuswndop asay| (e

'SPJOJ3. PUE SIUSWNDOP Ul PIPJ0daJ S| YdIym ‘eIep Jo a3ued Spim
B $9]BJ9USS OS|E [IDUNOY) dY) "SUONESIUESIO [BUISIXS PUE S[ENPIAIPUI Y10g WO. UONEBW.IO] S9IBINWNIJE [IDUNOY)
ay3 ‘suonsuny Sunipne s31 N0 Sulkiaed Jo ISUNOd Y3 Ul ‘s3asse d3edoduod s,[1DUNOT) dY3 JO SUO S| UoRBWLIOH|

asodung ||
uonanpo.u| °|

‘uoida30.4y ele( jo sasodind a3 Joj pasedd pue paJols
‘pasiiodared Ajoreludoudde si 31 eyl Surinsus syewdoy uaded pue djuoad9|e
ur e3ep udllD) spJendsjes A|qisuodsad |1PDUNOD ANUNWWOD) JueSlIIUE[] MOH

Ad1|04 uonua3Iay BIB( PUB JUSWND0O(]

yL jo |y 9@3ed




pL Jo pi 93ed

¥20Z 030 0'LA v P17 [19UN0Y By}

Page 52 of 72

$9|NPaYDS UO[USISY JUSWNDO(]
7 Xipuaddy

*uone31ISaAUI B3 JO UOISN|DUOD BY3 [IIuUN paurelad Adod e pue Alluoyane Sunednsaaul
JUBA3[D. B3 01 passed 9q ||IM DDUSYO [BUIWILID B JO I|NSDJ Ul 94NJBU Ul AIBIUSPIAS 9q
0] PaWa3P JUSWNDOP AUY °IDUBHO [BUIWIID B IO} UOMEIIWI| JO SINIEIS OU S| dJBY| =

*pa.Jindd0 uonde
JO 3SNED Yl YDIYM UO 21Bp dYl WO} SIeaK SA|9MI Jaje 1ySnouq aq Jouued
|ESS Japun, dJe Jeyl SIUSWNDOP Ul PauleIuod suoisirodd uo paseq swiel) O
"Pa.JIN220 UONDE JO 3SNED Y YdIym
UO 37ep 3Y) WOy sJeaA 3.4y Ja1ye 1ySnouq aq J0uued swied Ainful [euosiaq O
*Pa.INd20 UoNdE 3yl
JO 9SNED Y2 YDIYM UO 31BP Y2 WO SJeak XIs Ja1je 3y3no.q aq Jouued (Aanful
|euos.ad ueyy 4ay10) swirepd (SduesINU 40 3ua3SBU SB UINS) 1101 4O 1DBIIUOD) O

-:9J€ JUSWUIBA0S [8D0] 01 Apdauip
Aldde 3eyy sywi| swn ulRW Syl pue 86| DY UonEBIWI 9Yd Aq PaUISAOS I sIy|
‘UOIIRJIOPISUOD A9Y| B 9q Os[e pjnoys uoiedn| 3upusWWO) 4oy polad uonelwi Y| .
‘passed sey sduipasdoud
Jo 1e24y1 aya |nun s3uipssdoud [e3s) Joj padinbau aq Aew yoiym sauswnoop Aue dosy| .«

{92U3PIAS 40} paJinbaa uonuajaa s| ‘g

's3unaaw
99121WWOD) JO JUSWASeUBW SY) PUB SIINUIW S,[IDUNOY) 01 SUNE|a.J SIUSWNDOP
UI119 01 $59298 21|qnd SUIBAOD) — WA LiBd ‘T/6 | 3OV JUSWLIDAOL) [BD0T Y| ©

12 Y3 Japun uopduny s [12Uno?) aya ano Sulkaued jo sasod.and
a1 4oy Auessadau saeadde 3eya 3pny [12Unoy) B 01 Sunejal JUSWNJOP AISAS 01
$S9228 JO Y1 B UM SJIOLPNE SIPIACI] — 866 | IOV UOISSIWWOD) 1PNy 3y O

'0£6 | 2V uswaSeur], sOXe] Yl PUB p66| OV LVA 243 Aq paaendns aue
UO[IBWLIOJUI [BIDUBLY UIE1ISD 10} Spoliad uonuaIa. WNWIUIW — UONE|sISd| Xe| O

-:3uImo||0} 9Ya sapNn[dul INq ‘P3| AJSA SI JUSWUISAOS [BDO)
Aq p|ay uoneuswndop Joj spoliad uonusla.d AJolepuew Ino 3unias uone|sids| Jyadg .

isuonesijqo Aiojediysaaul 4ay3o Jo suonesdijqo A1o3njess [y|nj 03 paJinbai uonusayaa sy ‘g
‘[esodsIp 40} 9|qeaINS S| JUSWINJOP 3 JO SIUSIUOD PUE J4NJBU YD JBYI XPAYD)  «
ipasieadde usaq juswndop ay3 seH |

uswndop Aue jo [esodsip
a1 01 Jolud paJspisuod 3q pjnoys Wyl Yyaesuaspun adueping pue suonsanb 3uimoljoy sya jo yoeg

SUOIIBJIPISUOD) UOIIUIIDY pue _.mmOn_m_ﬁ_

| XIAN3ddV
pL Jo p 23ed

pL Jo € 93ed
202 23d 0'LA €

P17 oUN0Y 8y}

‘[esodsip
10} juswndop aya papiaocid oym uelnsuoD sya pue ep aya 4o pasodsip JuswWnNIop Y1
|le39p p|NOYS pue “JadiO UONDIDI0IY BIR(] A3 AQ paulelulew aq pjnoys [esodsip jo spaoday (2

"DYIWH 40 92104 3y o' ‘Adoyane 3unedinsaAul Sy1 01 JUSS 3q 9.40J9JY1 AeW pue 1s3431Ul
AJBIUSPIAS JO BB SIUBWINDOP DJSYM JUBAIJSJ 3G PINOD ING [BNSNUN 3q [[IM SIIPOQ [BUISIXD
03 SIUSWINJOP JO I9JsUBJ| "SOIPOQ [BUISIXS O3 SIUSWUNDOP JO JIJSUBJI BY3 pue ‘(suswndop
JlUOID3[@ Jo 9sed ayl ul) uonajep usuewdad pue ‘BuipAdes ‘Buluuiq Aq jo pasodsip
aq Aew ®eiep |euossad JO [eNUSPHUOD BUIUIBIUOD ISOYL UBY) ISYIO SIuSWNdOp jo [esodsiq (q

'6/9/9107 N3 UoneN3say UoNI310.d BIBR( [BISUSD) 33 JO 4O DUSPYUOD
JO saYdea.q PIOAR 03 J3P.IO Ul ‘ABM SIy3 Ul Jo pasodsip 9q Isnw eiep [euos.tad o [enuUSpyUod
UIBIUOD pUE ABME UMOJYI 9q O3 3B YDIYM SIUSWNIOP AUB JBYI [BIIUSSSS SI 3| PA0.ISIP 9q ued
Aay3 1BY3 J9pJO Ul [12UNOD) Byl AQ SIUBINSUOD O3 PapIACId BB UDIYM SHDBS SISBM [BI3USPYUOD
93 Jo 9sn Aq uOnd3||0d U0} S|qR|IEAB SPEBW 9q PINOYS SIUSWINDOP DISEM [BUSPHUOD (B

[esodsi

*93ep 01 dn 1da)] SI SIDIAISS §,|IUNOT) BYD 01 JUBAS[D
sI yo1ym g xipuaddy ur s|npaydg ay3 Jey3 2UNSUS pjnoys JadlO uondalodd ereg ayl  (p

‘Payausp!
u93q sey anss| AJenuspias [enusiod e susym uonisod s [1DUNO) ay1 139104d 01 AJessadau S|
JUSWINJOP B JO UOIUSIDJ dY3 JBYIBYM IO ‘Me| Aq paquidsald aue sporiad uonualad wnwiuiw
J3Ulaym 01 SB U[e1ISdUN d4B ASY) JI IDIAPE [BS3] X3S pINoys JadiQO uondaodd eieq ayl (2

*J921O UonI310.4 BIB Y3 01 UoNdUN} SIYl Jo 1dadse [euonedado ayy a1edajap Aew 9D 3yl (9

"BOJE 9DIAJIDS JISYD JO WS SYI UIYIIM SIUSWNDOP d1193ds Jo asodsip Jo urerad
01 JayIaym (Ad1jod SIY2 Yam 3duepaodde ul) Suluiwaap Joj dqisuodsad aq [m 3D 3y (e

sanl|iqisuodsay pue sajoy

pL Jo € 28ed

Page 52 of 72




pL Jo 91 93ed pL Jo Sp 93ed
202 23A 0'LA 9 P37 [1oUN0) 8y} 202 23d 0'LA S P37 |1oUN0) 8y}

Page 53 of 72

‘uopew.Iojul Jo Uona[dp
Pe / JUSWPUSWE JUIJ3.1 ISOW JO 31 UOMNDE ISE| JoYe SIeak X, A041sa(], — UOI3IY 3IseT]

*A19120G JUSWIaSEUE|,] SPJI0J3Y Y] JO SIIQIBW SJB OUM SJI9SBUBW SPIOd3
Aaoyane [ed0] asoys Aq pue [12uno) 3yl Aq pamojjoj adndead paepuelg — 3d13dedd UOWIWIOD)

"000¢ 32V UONBWL.IOJU| JO WOP33.4
a1 PUe /9/9107 NI UoNENSaY U] BIE( [242UIC) 9Yd SUIPN|IUI — UOIIBWLIOUI JUSWIUISACS
[ed0| 01 $S920' UO uone|si3a| Jua.lund yum A|dwod pjnoys potiad aunsopd Auy “Adijod s Aioyine
ay2 Aq Jo sauswauinbau A1o1mels Aq pa1e1dip aq Aew dijqnd aya Jo/pue Jels 01 ss923¢ Jo uoisiroad
UO suoRDLIISDI 03 323[gNs sI pJodaJ aY3 Yaiym 3ulinp swn jo poliad payidads — poliad 24nso|D

2w Jo porsad X, U914 U EI UONIDE OU ‘Bwi Jo polidd X, 1o} pappe
SPJ0Ja. Ou faJow Jo sieak X, jo poliad e SuliaAod azis o|qeadeurwun ue 3ulydead :dpnjdul d|l B
JO 24nso|d .0y 5498311 "pJodaJ a1 01 pappe 3q pjnoys uonew.ojul/sioded mau ou ‘aunsopd Jyy
*9AIJE 9q 01 SIS Il UBYM PIso|d SI 3[l/PJ0d3. Y *,2INsO|d Woly sieak X, Aoa1sa(], — 4nso|D

‘PasO|> UI3q SBY |l Y IO PIPUS UIIQ SkY SN SSAUISNG USYAA — S SAIJRLISIUIWIPY

*S9O1YO §,[12UNO7) BYI UIYIIM Sseae paleuSisap
43410 Jo swood 3uo.ls ‘s1auiqed 3uljly 94nd3s Ul 95.J01S ‘SWISAS JUBWSSeUBW SPJ0da. UO d3e10)S
21UOJ1D3[3 ‘03 PAAWI| 3G I0U [[IM ING ‘OPN|dUl ABW P3123|9s SUIAIYDJE JO poyaw 3y | — SUIAIYDA

sSwJd ] jo Auesso|D) ‘¢

‘A103n383S 4O 32130B4d UOWWIOD S| UONIDE UOIIUSIDI B Ji SAIBDIPUI SIY| — S9ION (4

"9AIISNEYX? 10U SI 3s]| SIY | "uonduny JendnJed aya uiyim papnpul
spJodad jo adA1 ay Jo sojdwexs uowwod sapiroid uondas siy| — spJoday jo sajdwexy (o

"Jo pasodsip aq A|[en1UsAS p|noys sauswndop
yoiym Aq poyraw aya Suipaedau aouepind sapiroad osje 3| "1o} Buo| Moy Os jI pue ‘pauleIad aq
PINOYS 3USWNJ0P 33 Jay3aym 03 st 2dueping ay3 sapiaodd Aus siy| — uondy uonualdy (p

'SaIANdE paje|a.
JO SWLIS1 Ul UoNdUNY YoEBD BUNSP IBY) s9lou saplaod ajnpayas ay | — uondidsaq uondung (@

*92Ua.9a. JO 9sBd SapIAoLd UOND3S SIY| — JAqUINN dUIRRY (q

ISMO||0} SE B 3|NPaYdS
yoea ul sduipeay ay] "adA1 JUsWINDOp Yora J0j BINPAYDS UONUIDY IUBWNJOQ B SI dJay] (e

s3uipeaH 9|Npay>S uonualRy jo uoneue|dxy ‘g

*0s Op 01 J0lIpNY 3y 1o} 3|qissod si 31 3UaYMm UONUIBI 40 paJinboe aq pjnoys sauswndop | jo
sa1dod 21u0.129)9 'Yl osiro.d aya uo Adod puey ul Jo Ajed1uoa1dsd paurelad aq Aew saido 1123lqns
2pny Y3 wouy paidod syuawndop [enuapiad Sundoddns pue syuswndoQ 3PNy [BUJAIU| S [IDUNOD)
a1 jo a3ueu apIm e 01 3|qedljdde spoliad uonualad aya uo asuepind apiaoad sajnpayds Suimol|o) ay |

"BAIYDIE
$,]I2UNOY) Y1 01 U3JsUE.] IO} d|qeaIns os pue sasod.nd [ie.a Ipne 4o} anjeA SuLINpUS JO dJe Jo/pue .
‘sasodund sAnessiuiwpe Jo/pue [e83] 10y A[Sa1uyapul 1ds3| 99 3SNW YdIYm SpJoday — JusueWIDg CO_UUDUOLUC_ _

pL Jo 9 23ed yL jo Sy 93ed

Page 53 of 72



pL o Ly 98ed

Page 54 of 72

Data Retention Schedule - Client Audit

Ref No. Function Description Examples of Records Retention Action
INTERNAL AUDIT
Cashbook Review Retain
The process of making substantiated [PERMANENT ¢ Auditors observations Common practice
and structured observations in each * Findings of audit testing in each area substantiated by information
area of the annual Internal Audit of Internal Audit Review are recorded contained within the council’s
process in Internal form the Council IA accounts system and
Programme for the corresponding supporting documentation

financial year

ACCOUNTING RECORDS

ICashbook Review Retain
The process of examining the method | ¢« Cashbook records for the audit *  Copy of Cashbook(s) Destroy after 10
by which councils maintain their period. * Copy of external audit years
accounting records. * Cost Centre and Coding schedule. certificate and report
* Copy of current Year opening Trial
Balance.
* Copy of Prior Year external audit
report

INB: copies of intermediary Trial Balances,
journals, etc., shall not be retained unless any
significant reportable issues are identified
GOVERNANCE & ACCOUNTABILITY

pL 3o Ly 93ed

GAI The process of examining the conduct ¢ Review of minutes to be completed |+ Anonymised extracts from| Destroy after 24
land operation of councils in relation to using Internal form the Council Council minutes in the Annual | months
the proper uses of statutory powers| Review of Minutes Minute Review recorded in
and delegated authorities. * Current Standing Orders and the Council Review of
Financial regulations Minutes.
LLANTRISANT COMMUNITY COUNCIL 7

V1.0 DECEMBER 2024

pL jo g 93ed

* Financial procedures obtained in ¢ the Council
electronic format

* the Council Internal form

Payments and VAT

yL jo gy @3ed

PVI Payments testing Review Retain
The process of examining the * Payment testing schedule (electronic | « Tender registration number | Destroy after 10
authenticity and accuracy of payments format only): Internal form the on contractsfinder.gov.uk years
made by the council. Council ¢ the Council

Risk Assessments & Insurance Schedules

Risk Assessments Review Retain
The process of examining councils’ » Financial and Health & Safety Risk * LCRS or other Risk Destroy after 10
Financial and Health & Safety Risk Assessments Register years

Management procedures. Health & Safety Risk
Register

Playground Risk
Management Policy
Insurance policy/policies Destroy after 10
Insurance schedule(s) years

RAI2 The process of examining council’s * Insurance schedule for the Financial
Insurance policies and schedules. Year being audited

Budgetary Control & Reserves

Budget setting and analysis of Review Retain
reserves
The process of examining the Budget | * Year-end budget outturn report e Outturn report with headline| Common
setting process and the testing of e Annual fund reserve analysis including data and comment Practice
councils’ reserve funds. movement testing ¢ Schedule of Reserves
detailing year on year
movement
Review of Sources of Income

Income testing

LLANTRISANT COMMUNITY COUNCIL 8
V1.0 DECEMBER 2024

Page 54 of 72




Page 55 of 72

Investments and Loans

The process of examining councils’ e Current years fees e Published fees Destroy after 24
- sources of income, ensuring that said | ¢« Procedural notes on income ¢ Nominal ledger income months -
0% income is collected and recorded stream(s) reports 0%
o appropriately and that fees and charges| < Outstanding debt ¢ Schedule of outstanding debts| ()
H are being correctly reviewed, setand | ¢ Nominal ledger balances S
o . -]
° billed. o
: RI2 Income Analysis Permanent * the Council Internal forms | Common practice :
EN * Copies of anonymised income EN
streams with all personal details
redacted: Internal Form the Council
* Internal Form the Council
PCBI /Ad hoc expenditure Review Retain
The process of examining the * Copy of sample petty cash reclaim e Petty Cash statement Destroy after 10
authenticity and accuracy of councils’ indicating balance at time of visit to | *  Cash float statement years
cash and credit / debit card payments. be agreed to the physical cash
holding.
e Detail of petty cash holding
e Detail of cash floats (bars, tills etc)
* Detail of procedural documents for
use and settlement of credit / debit
cards.
SSWI Payroll analysis Review Retain
The process of examining the * Schedule identifying staff name, post | * Internal form the Council Destroy after 24
authenticity and accuracy of Salary, held, SCP scale point or approved months
Wage and Agency payments made by annual salary and basic weekly hours
or for and on behalf of the council. * Variable pay documents
* Salary payment summary for month
examined
*  HMRC and Pensions submission for
month examined
LLANTRISANT COMMUNITY COUNCIL 9
V1.0 DECEMBER 2024
] /ARI /Asset Register(s) Review Retain -
% The process of examining the PERMANENT e Asset Register Destroy after 24 %
w1 authenticity and accuracy of Council’s | * Asset Register containing headline months wn
© |Asset Register(s) detail of acquisitions and disposals to ©
9.. be reconciled to the previous year’s 9.,
;‘ Asset register. ;‘

Bank Reco!
BRI

nciliations

Bank Reconciliations

acquired in the Financial Year under
examination.

Examination of year-end
liability/exposure

Signed loan agreements where the
council has issued a loan

IL1 Investments
The process of examining the PERMANENT ¢ Investment statements Common
authenticity and accuracy of Councils’ | *  Schedule of investments held at the confirming YE position only | practice
investments, ensuring that the returns Financial Year-End *  Investment strategy/policy
are being received and accurately * Investment strategy
recorded.

L2 'The process of examining the status of PERMANENT e Loan Application & Common
Loans obtained or let by Council’s. * Examination of Loans approved or confirmation of draw down Practice

Year End balance statements

(Loans acquired / issued)

The process of examining and verifying | ©
the accuracy of the accounting records
held by Council’s and the agreement of| *
(Opening and Year End balances.

Reconciliations, by account, for each
bank / building society held
Associated finance organisation
statements for Year End date

Bank Statement for each Bank
Account as at the 315t March in the
year being audited

Internal Form the Council
I1.2 Bank Reconciliations.

Destroy after 24
months

LLANTRISANT COMMUNITY COUNCIL
V1.0 DECEMBER 2024
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Statement of Accounts / Annual Return
SAARI Year End statutory information

N N
°'¢§ The process of examining the PERMANENT ¢ Formal Statement of Common °,§
w1 authenticity and accuracy of Councils’ | « AR Statement of Accounts for year Accounts (where prepared) | practice (%]
; IAnnual Accounts ensuring that the being audited * Balance Sheet: I&E or R&P ;
) publish accounts are accurate to the * Detailed Accounting statements accounts =h
: fullest extent possible. e Year End Accruals ¢ Debtors & Creditors YE 1‘
* Stock Check reports reports
* Year End Trial Balance *  Stock Check reports
* Headline finance information in *  Year End Trial Balance
Internal form the Council
* Internal Form the Council Annual
Return Data
LLANTRISANT COMMUNITY COUNCIL 1"
V1.0 DECEMBER 2024
Appendix 3
T . . . T
& E-mail Retention Guidance &
o o
v . v
o l. Introduction o
Y ==
~ ~
L To ensure fair Processing, E-mails will not be retained by the Council for longer than necessary in relation to the purposes for which it was originally retained. L

The length of time for which the Council is required to retain E-mails is set out in the ‘Data Retention Schedule — Client Audit’ above. This takes into account
the legal and contractual requirements, both minimum and maximum, that influence the retention periods set forth in the schedule. All E-mails shall be
deleted or destroyed as soon as possible where it has been confirmed that there is no longer a need to retain them.

Document Control Information

Owner

LLANTRISANT COMMUNITY COUNCIL

Version number

V1.0

Original approval date

10™ DECEMBER 2024

Approved By

LLANTRISANT COMMUNITY COUNCIL

Date of last review
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Date of next review
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3 Information Handling protocol p
% Llantrisant Community Council’s protocol for the safe and secure handling of information in paper or electronic o
v format. b
(V] (V]
[] ]
- -
R : R
Introduction
As responsible Data Controllers we must demonstrate that we properly control and restrict access to data to the people who have the correct
authority to allow them to use it.
Location/format Restricted Internal use
of information
Shared file storage e Strictly restricted access on a need to e Limit number of, and identify, individuals e No internal restrictions
areas on know basis. who have access to folders.
The Council’s data
storage facility
Sending email from |e  Double check recipient(s) are correct. e Check recipient(s) are correct. e  Check recipient(s) are correct.
The Council hosted Auto-forwarding to external account e Auto-forwarding to external account should
account to an should be avoided. be avoided
external account e Consider secure alternatives to using email
e Consider password encryption of file with
strong password: At lease eight alpha
numeric characters including capital
letter(s)
Llantrisant Community Council 1 V1.0 DEC 2024
Sending email from |e  Avoid: Please be aware that any data in sent| ®  Avoid: Please be aware that any data in sent | ®  Use organisational email accounts
externally provided items or your inbox will be stored outside items or your inbox will be stored outside wherever possible
personal  account: of The Council secure systems. of The Council secure systems.
I eg. yahoo. Ry
8 o
0q ]
o o
g Paper copies e Must be stored in secure environment e Should be stored in secure environment e.g. |®  No restrictions &I
=4 o eg. locked cabinet/drawer. Must not be left locked cabinet/drawer. e,
~ unattended in an insecure environment. e Should not be left unattended in an insecure ~
& e Must be disposed of securely (e.g. environment. &

confidential shredder).

Should be disposed of securely (e.g.
confidential shredder).

Postal service

All information must be sent in a sealed and
taped envelope and marked ‘highly
restricted’ clearly addressed and containing
the sender’s details.

Must be sent via tracked and signed for
mail.

Sealed envelope marked ‘restricted’ with
sender details.
Must be sent via tracked mail.

No restrictions

Fax machine

Only use if recipient has verified security of
receiving machine and is at machine
awaiting receipt.

Double check number.

Use cover sheet.

Only use if recipient has verified security of
receiving machine.

No restrictions

1) Where it is not possible to implement the above protocols, consider whether the restricted information can be redacted or anonymised. If this is not possible,
appropriate security measures should be implemented (for example agents on mobile devices containing personal data and appropriate physical security measures for

paper records).
2)

clerk@llantrisant-cc.gov.wales as soon as practicably possible.

Any potential loss or unauthorised disclosure of personal data and or sensitive personal data must be reported The Council’s Data Protection Officer

Llantrisant Community Council

V1.0 DEC 2024
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CYNGOR CYMUNED LLANTRISANT
LLANTRISANT COMMUNITY COUNCIL

MINUTES OF THE VIRTUAL MEETING OF THE

EVENTS AND PUBLIC
ENGAGEMENT COMMITTEE

HELD ONLINE ON THURSDAY 28™ NOVEMBER 2024 AT 6.30PM

Present
Clir Ellie Townsend Jones (Chair) Cllr Adam Robinson
Clir Julie Barton Clir Dr Catherine Preston

Clir David Brown

In Attendance
The Clerk to the Council (Mr Geraint Hopkins JP)
The Deputy Clerk and Responsible Financial Officer (Mrs Alison Jenkins)

EC/24-25/28 Apologies for absence

There were apologies for absence from Cllrs David Myles and Carys Romney.

EC/24-25/29 Declarations of Interest

Clirs Julie Barton and Carys Romney declared that they were volunteers with Litter Free
Beddau and Tynant.

Cllr Dr Preston declared that she was a volunteer with Beddau and Tynant Community
Library.

Cllr Adam Robinson declared that he was a volunteer with Llantrisant and Talbot Green
Together.

EC/24-25/30 Minutes of the Previous Meeting
The Minutes of the meeting of the Events and Public Engagement Committee held on 12

September 2024, which had been received by full Council on 8" Ocotber 2024, were
approved as a true record.
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EC/24-25/31 Christmas 2024

The Report of the Clerk detailing the preparations for Christmas events and public activities
in 2024 was received and noted.

Members agreed to reflect on the events and public activities in the new year in order to
inform planning for the following year.

EC/24-25/32 Date of Next Meeting

The Committee would next meet in the new year on a date to be determined by the Chair
in consultation with the Clerk.

There being no further business the meeting was ended at 7.15pm

CLLR ELLIE TOWNSEND JONES
COMMITTEE CHAIR
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LLANTRISANT COMMUNITY COUNCIL
TUESDAY 10™ DECEMBER 2024

TALBOT GREEN YOUTH SHELTER REPLACEMENT

|. On 12" November 2024 (Minute FC/24-25/87) the Council agreed in principle that
the area which had formally been the site of the Talbot Green Youth Shelter be
redeveloped as a sitting area with four benches, floral displays and an interpretation
board about the history of Talbot Green, and agreed that the Clerk bring back
costings for such a proposal.

2. Costings have now been sought and the Council are advised of the following costs
associated with the proposal:-

Four benches at £390 each: £1,560
Two dual-purpose waste and recycling bins: £938
Compost to fill planter: £50
Shade-loving planting scheme: £100
Green Barnes Interpretation Panel and holder £1,199.62
Anti-graffiti lamination £75.56
Delivery: £103.45
Estimated total: £3936.63

3. The proposal before Council is to authorise the Clerk to spend up to £5,000 on this
project with 50% of the cost coming from the Talbot Green Project fund, and 50%
from the Street Furniture fund.

MR. G. E. HOPKINS J.P.
CLERK TO THE COUNCIL
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From: Beddau & Tynant Community Library

To: clerk@llantrisant-cc.gov.wales; admin@lIlantrisant-cc.gov.wales; Jason Akers
Cc: Julie Barton; Catherine Preston

Subject: Christmas Switch On

Date: 02 December 2024 08:24:43

Hi all,

I just wanted to say thank you for all your hard work putting on another wonderful
Christmas light switch on at the library last Friday. I can't believe that this was the 9th

year that we've done it.
The library wouldn't be what it is today without the support of the Community Council and

believing in us all those years ago.
Many thanks,
Helen
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